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Transporting hazardous materials requires strict adherence to safety regulations to protect workers,
emergency responders, and the environment. One critical aspect of compliance is knowing where to
keep shipping papers that describe these hazardous materials during transportation. Proper storage
and accessibility of shipping papers ensure that in case of an accident or inspection, relevant
information is readily available for responders and authorities. This article provides an in-depth
guide on the appropriate locations for storing shipping papers that describe hazardous materials,
emphasizing safety, compliance, and best practices.

Understanding the Importance of Shipping Papers for
Hazardous Materials

Shipping papers, also known as shipping manifests, bills of lading, or manifests, are legal documents
that detail the nature, quantity, and classification of hazardous materials being transported. They
serve multiple vital functions:

- Regulatory Compliance: Federal, state, and local regulations mandate the presence and proper
handling of shipping papers.

- Emergency Response: First responders rely on shipping papers to understand the hazards involved
in an incident.

- Transport Accountability: They provide a record of what is being shipped, aiding in tracking and
safety audits.

Given their importance, knowing where and how to keep these documents during transit is essential.

Regulatory Framework Governing Shipping Paper
Storage

Several regulations govern the storage and accessibility of shipping papers during the
transportation of hazardous materials. The key regulations include:

- Department of Transportation (DOT) Hazardous Materials Regulations (HMR) (49 CFR Parts
171-180): These regulations specify the requirements for shipping papers, including their placement
and availability.

- Occupational Safety and Health Administration (OSHA) standards: OSHA mandates accessible



safety data during operations involving hazardous materials.

- International Regulations: For international shipments, standards established by the International
Maritime Organization (IMO), International Civil Aviation Organization (ICAO), and others influence
shipping paper management.

These regulations emphasize that shipping papers must be readily accessible during transportation
and at the designated locations.

Where Must You Keep Shipping Papers During
Transportation?

Proper placement of shipping papers during transit ensures compliance and safety. The U.S. DOT
regulations specify that the shipping papers should be maintained in a location that is both
accessible and safe for quick retrieval.

Primary Location: Inside the Vehicle or Container

- Driver’s Compartment: The shipping papers must be kept within the driver’s reach or in a
designated compartment that is easily accessible during normal operation.

- Location Details:

- A pouch or folder mounted inside the cab or driver's compartment.

- Near the driver's seat or dashboard to ensure quick access.

- If the vehicle has a hazardous materials compartment, the papers should be stored inside that
compartment but still accessible without opening the entire vehicle.

Secondary Location: During Loading and Unloading

- When the vehicle is not in motion, shipping papers should be placed near the point of loading or
unloading.

- They should be accessible to personnel involved in the loading/unloading process and kept close to
the hazardous materials being handled.

- The documents must remain in a location that is safe, protected from damage, and not obstructed.

Additional Considerations for Storage

- Weather Protection: If the shipping papers are stored outside or in an area exposed to weather,
they should be kept in waterproof, sealed containers.

- Secure Storage: In some cases, it may be necessary to lock the storage compartment to prevent
theft or tampering, especially for high-risk materials.

- Visibility: The location should allow quick visual identification of the shipping papers during



inspections or emergencies.

Special Situations and Considerations

Certain situations require additional attention to the storage and accessibility of shipping papers:

In Transit with Multiple Stops

- For vehicles making multiple stops, shipping papers should remain with the vehicle or at
designated checkpoints.

- If a driver switches vehicles or transfers cargo, the shipping papers must accompany the hazardous
materials or be transferred appropriately.

In Case of Emergency or Accident

- Emergency responders are trained to look for shipping papers inside the vehicle.
- If the vehicle is involved in an accident, the shipping papers should be immediately accessible to
responders, typically kept inside the cab or in a designated emergency kit.

Transporting Hazardous Materials by Air or Sea

- Regulations for air and sea transportation may specify additional or different storage requirements.
- For example, air shipments often require shipping papers to be kept in a specific location to ensure
quick accessibility for security and safety.

Best Practices for Storing Shipping Papers Describing
Hazardous Materials

Implementing best practices ensures compliance, safety, and efficiency. Here are recommended
strategies:

- Use Clear, Durable Containers: Store shipping papers in weatherproof, puncture-resistant folders
or pouches.

- Designate a Specific Location: Always keep shipping papers in the same place to avoid confusion.
- Ensure Easy Accessibility: The location should allow quick retrieval during routine checks or
emergencies.



- Keep Multiple Copies: Maintain additional copies in secure locations onboard, such as a sealed
envelope or emergency Kkit.

- Regularly Inspect and Update: Ensure shipping papers are current, legible, and free of damage.
- Train Personnel: All drivers and handlers should be trained on proper storage procedures and
access protocols.

Summary of Key Locations for Shipping Paper Storage

| Situation | Recommended Storage Location | Notes |

| During normal transit | Inside the driver’s compartment (cab) | Easily accessible for the driver |

| During loading/unloading | Near the hazardous materials or in a designated area | Accessible to
personnel involved in handling |

| In case of emergency | Inside the vehicle or in an emergency response kit | Quick access for
responders |

| Weather-exposed conditions | Waterproof container or sealed envelope | Protects documents from
environmental damage |

| Multiple stops or transfers | With the hazardous materials or at designated checkpoints | Keeps
documentation consistent during transit |

Conclusion

Properly storing and maintaining shipping papers describing hazardous materials is a critical
component of transportation safety and regulatory compliance. The primary principle is that these
documents must be readily accessible during all phases of transit, including loading, unloading, and
emergencies. The most common and recommended location is inside the vehicle, within reach of the
driver, usually in a dedicated, weatherproof container or pouch.

Adhering to these best practices ensures that in case of an incident or inspection, all relevant
information about hazardous materials is available immediately, facilitating prompt response and
compliance with federal and international regulations. Whether transporting hazardous materials
across states or internationally, understanding and implementing proper shipping paper storage
procedures helps safeguard lives, property, and the environment.

Remember: Always stay updated with the latest regulations from the DOT and other relevant
authorities, as requirements may evolve to enhance safety and security during the transportation of
hazardous materials.



Frequently Asked Questions

Where should shipping papers describing hazardous materials
be kept during transportation?

Shipping papers should be kept in a readily accessible location inside the vehicle or container,
usually near the driver, so they can be quickly retrieved in case of an emergency or inspection.

Are there specific storage requirements for shipping papers
when transporting hazardous materials?

Yes, shipping papers must be kept in a designated, easily accessible area that is clearly marked,
ensuring they are available without delay during transit or in emergencies.

Can shipping papers be kept outside the vehicle when
transporting hazardous materials?

Typically, shipping papers should not be kept outside the vehicle unless specified by regulations;
they must be accessible inside the vehicle or container at all times during transportation.

What are the rules for keeping shipping papers when
transporting hazardous materials in multiple vehicles?

Each vehicle must carry its own set of shipping papers, kept in an accessible location, so that the
driver can present them upon request or in case of an incident.

How should shipping papers be stored if hazardous materials
are transported on a vessel or train?

Shipping papers should be kept in designated, accessible compartments or holders near the
operator’s station, ensuring they are available for inspection or emergencies.

Are there special requirements for keeping shipping papers
when transporting hazardous materials across borders?

Yes, shipping papers must comply with international regulations and are often required to be kept in
specific locations, such as in a sealed container or at designated points for customs inspection.

What should you do if you need to access shipping papers
during transportation of hazardous materials?

The shipping papers should be kept in a designated, accessible location so that they can be quickly
retrieved without delaying transportation or compromising safety.



Additional Resources
Shipping Papers

When it comes to the transportation of hazardous materials, safety, compliance, and clarity are
paramount. One of the most critical aspects of this process is the proper handling and placement of
shipping papers that describe the hazardous materials being transported. Shipping papers serve as
the primary documentation for emergency responders, carriers, and regulatory agencies, providing
vital information about the nature of the materials, handling instructions, and associated risks. Their
correct storage location during transit is essential to ensure swift response in emergencies and to
maintain compliance with federal, state, and international regulations.

In this comprehensive review, we'll explore where you must keep shipping papers describing
hazardous materials, examining regulatory requirements, best practices, and practical
considerations to ensure safety and compliance on every journey.

Understanding the Importance of Shipping Papers in
Hazardous Material Transportation

Shipping papers, also known as shipping manifests, bills of lading, or dangerous goods declarations,
are crucial documents that specify the type, quantity, and classification of hazardous materials being
transported. They serve multiple purposes:

- Regulatory Compliance: Federal regulations, such as those from the Department of Transportation
(DOT) in the U.S., require carriers to carry specific documentation during transit.

- Emergency Response: In case of accidents or spills, first responders rely on these papers to
understand the hazards involved.

- Operational Clarity: They facilitate safe handling, loading, unloading, and storage of hazardous
materials.

Given their importance, regulations specify precise locations and handling procedures for shipping
papers, making their proper placement a critical element of safety management.

Regulatory Framework Governing Shipping Paper
Placement

Before diving into specific locations, it’s essential to understand the legal requirements that govern
the placement and accessibility of shipping papers.



U.S. Department of Transportation (DOT) Regulations

The DOT’s Hazardous Materials Regulations (HMR), found in 49 CFR Parts 171-180, are the primary
guidelines in the United States. They stipulate:

- Carriers must carry shipping papers during transportation.
- Shipping papers must be readily accessible to emergency responders and personnel involved in the
handling of hazardous materials.

Specifically, 49 CFR §172.602 states that shipping papers should be kept "accessible" and "readily
available" during transportation, and the regulations provide guidance on their placement.

International Regulations (IMDG, ADR, ICAO)

International standards, such as the International Maritime Dangerous Goods (IMDG) Code,
European Agreement concerning the International Carriage of Dangerous Goods by Road (ADR), and
International Civil Aviation Organization (ICAO) regulations, similarly emphasize the importance of
accessible documentation, with specific provisions regarding their placement during transit.

Where Must You Keep Shipping Papers? The Key
Locations

The core question—where must you keep shipping papers describing hazardous materials—has a
clear, regulated answer: they must be stored in accessible, designated locations that facilitate quick
access for emergency responders and compliance officers.

1. Inside the Vehicle or Cargo Space

The most common and recommended location for shipping papers is inside the vehicle or freight
container. The exact placement depends on the mode of transportation:

- For motor vehicles (trucks, vans):

Shipping papers should be kept near the driver’s seat, typically in a designated, easily accessible
folder or compartment in the cab. Many carriers use a specific document holder mounted within
reach, such as a document pouch attached to the dash or door.

- For railcars:
Shipping papers are generally placed inside the locomotive or in an accessible location on the

railcar, often in a designated compartment or holder near the crew’s station.

- For maritime containers:



Shipping papers should be kept inside the container's designated document pouch or in a visible,
accessible location on the vessel.

- For air transport:
Shipping papers must be kept within the aircraft’s cargo compartment or at the designated
documentation area, ensuring they are accessible to crew members.

Best Practices for Inside Placement:
- Use waterproof, clearly labeled holders to prevent damage.

- Ensure the papers are within the driver's or operator's reach without requiring unnecessary delay.
- Maintain orderly storage to prevent loss or misplacement.

2. In a Designated Emergency or Response Kit

In addition to inside the vehicle, some regulations and best practices recommend maintaining a copy
of shipping papers in an emergency response kit. This kit, often stored in a known, accessible
location on the vehicle or vessel, contains critical documents and safety information needed during
accidents or spills.

- Advantages:

- Ensures documentation is available even if the primary location becomes inaccessible.
- Facilitates rapid response by emergency teams.

- Implementation:

- Keep duplicates of shipping papers in sealed, waterproof containers.
- Label the kit clearly for quick identification.

3. At the Shipping or Receiving Facility

While the focus here is on in-transit storage, it's worth noting that when the shipment is prepared at
the origin or awaiting unloading at the destination, shipping papers should be:

- Kept at the loading or unloading site until delivery or pickup.
- Handed over to authorized personnel during transfer.

This ensures continuous compliance and prevents mishandling or loss.

Special Considerations in Shipping Paper Placement

While the general rule is to keep shipping papers in accessible locations within the vehicle or vessel,
certain situations demand additional considerations:



1. During Transit and in Transit Conditions

- Visibility and Accessibility:
Shipping papers should be stored where they can be quickly retrieved in case of inspection or
emergency. The location should be free from obstructions and not buried under other cargo.

- Protection from Damage:
Use waterproof, sealed containers or pouches to prevent exposure to rain, snow, or spills, which
could render documents unreadable.

2. When Vehicles Are Left Unattended

- Secure Storage:
If a vehicle must be left unattended, shipping papers should be removed and stored in a secure,
designated location or kept on the driver’s person to prevent theft or tampering.

- Compliance with Regulations:
Some jurisdictions require shipping papers to be carried on the person or stored in a lockable
container when the vehicle is unattended.

3. Emergency Situations

- Accessible for First Responders:

Emergency responders should be able to access shipping papers without entering restricted or
locked areas. This often means storing them on the outside of the vehicle in a designated, clearly
marked container if regulations permit.

- Regulatory Exceptions:

Certain regulations specify that in emergencies, shipping papers should be quickly accessible from
outside the vehicle or container, especially if the primary storage location is inaccessible.

Additional Best Practices for Shipping Paper
Management

Beyond the mandatory locations, several best practices can enhance safety and compliance:

- Regular Inspection:
Periodically check shipping papers for accuracy, legibility, and durability.

- Proper Labeling:
Clearly label shipping papers with "Hazardous Materials" and other relevant information to alert



personnel.

- Training Personnel:
Ensure all drivers, handlers, and emergency responders know where shipping papers are stored and
how to access them quickly.

- Documentation Updates:
Keep shipping papers up to date with current information, especially if the shipment details change
during transit.

Conclusion: Ensuring Safety and Compliance Through
Proper Placement

Transporting hazardous materials is a task that demands meticulous attention to detail, especially
when it comes to documentation. The regulations—both national and international—mandate that
shipping papers describing hazardous materials be kept in accessible, secure, and clearly designated
locations throughout the transportation process.

In practice, this means storing shipping papers inside the vehicle or container, preferably in a
waterproof, clearly labeled holder near the driver or operator's seat. For added safety, maintaining
copies in emergency response Kits or on-site at loading/unloading locations is recommended.
Ensuring their accessibility during transit and in emergencies can significantly reduce response
times during incidents, ultimately safeguarding lives, property, and the environment.

By adhering to these guidelines, carriers and shippers not only stay compliant with regulations but
also foster a culture of safety and preparedness that benefits everyone involved in the hazardous
materials transportation chain.
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