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In Microsoft Word 2013, efficiently managing how text is formatted and how
new lines are inserted can significantly enhance your productivity. One
common task is adding a new line within a paragraph without starting a new
paragraph altogether. This is particularly useful when you want to create
line breaks that do not affect the paragraph spacing or formatting. To
accomplish this, understanding the specific keyboard shortcut—pressing a
certain combination of keys—is essential.

In this comprehensive guide, we'll explore the various methods, key
combinations, and best practices for executing the new line command in Word
2013. Whether you're a beginner or an advanced user, mastering this shortcut
will streamline your document editing process.

Understanding Line Breaks in Word 2013

Before diving into the specific key combinations, it’s important to
understand what line breaks are and how they differ from paragraph breaks in
Word 2013.

Paragraph Breaks vs. Line Breaks

- Paragraph Breaks: Created when you press the Enter key. It ends the current
paragraph and starts a new one, often adding spacing based on your paragraph
settings.

- Line Breaks: Inserted within the same paragraph, moving the cursor to the
next line without creating a new paragraph. This is useful for formatting
addresses, poetry, or any content where line separation is needed without
paragraph separation.

Why use line breaks?

Line breaks help maintain consistent spacing and formatting within a
paragraph, especially when you want to control how text flows without adding
extra space that paragraph breaks introduce.



The Key Combination for Creating a New Line in
Word 2013

Press Shift + Enter

The most straightforward and widely used method to insert a line break in
Word 2013 is by pressing Shift + Enter simultaneously.

How it works:

- When you press Shift + Enter, Word inserts a line break (also called a soft
return) within the current paragraph.

- The cursor moves to the next line, but the paragraph formatting remains
unchanged.

- This allows you to control line spacing precisely without affecting
paragraph spacing.

Steps to insert a new line:

Place your cursor at the point where you want the new line.
Hold down the Shift key.

While holding Shift, press the Enter key.

Release both keys.
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Your text will now continue on the next line within the same paragraph.

Additional Methods and Tips for Managing Line
Breaks in Word 2013

While Shift + Enter is the primary shortcut for inserting a new line, there
are other related techniques and settings to consider for advanced
formatting.

Using the Ribbon and Menus

- Insert Line Break via Ribbon:

- Go to the Insert tab.

- Click on Break in the Pages group.

- Select Line Break from the dropdown menu.

- Note: This method is less efficient for frequent use but useful for
specific formatting needs or when working with complex documents.



Understanding Paragraph Settings

Adjusting paragraph spacing can influence how line breaks appear.
To modify paragraph spacing:

Select the paragraph.

Right-click and choose Paragraph.

Set Spacing Before and After as needed.

Click OK.
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This ensures consistent formatting when inserting line breaks.

Using Keyboard Shortcuts for Other Line Management
Tasks

- To insert a paragraph break (starting a new paragraph), press Enter.
- To delete a line break, place the cursor before the break and press
Backspace.

Common Scenarios for Using the New Line Command
in Word 2013

Using the correct line break technique can optimize your document formatting
in various situations.

Creating Addresses and Contact Information

When typing addresses, pressing Shift + Enter between lines prevents unwanted
paragraph spacing, keeping the address compact and tidy.

Example:

John Doe
123 Main Street
Cityville, ST 12345

Formatting Poetry and Song Lyrics



Poetry often requires precise line breaks to maintain structure. Using Shift
+ Enter ensures each line appears as intended without additional spacing.

Designing Banners or Labels

For label or banner design within Word, line breaks help control text flow
without disrupting the overall layout.

Best Practices for Managing Line Breaks in Word
2013

Adopting best practices ensures your documents are well-formatted and
professional.

Consistency in Formatting

- Use Shift + Enter consistently when you need line breaks within paragraphs.
- Avoid manually inserting multiple Enter keys, which can cause inconsistent
spacing.

Understanding the Impact on Document Layout

- Line breaks do not affect paragraph numbering or styles.
- They are ideal for minor formatting adjustments rather than structural
changes.

Using Styles and Templates

- Define styles that incorporate desired paragraph and line spacing.
- Use these styles to maintain consistency across your document.

Keyboard Shortcut Summary

| Action | Shortcut | Description |
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| Insert a line break | Shift + Enter | Moves cursor to next line within same
paragraph |



| Insert a paragraph break | Enter | Starts a new paragraph |
| Remove a line break | Backspace | Deletes the line break |

Troubleshooting Common Issues with Line Breaks
in Word 2013

Sometimes, line breaks may not behave as expected. Here are common issues and
solutions.

Line Breaks Not Showing Up

- Ensure you're pressing Shift + Enter.

- Check if formatting marks are visible (press Ctrl + Shift + 8 to toggle
paragraph marks).

- If line breaks are hidden, enable the display of formatting symbols to
troubleshoot.

Line Spacing Changes Unexpectedly

- Verify paragraph spacing settings.
- Adjust spacing as needed via Paragraph settings.

Line Breaks Causing Layout Disruptions

- Avoid inserting manual line breaks in complex layouts unless necessary.
- Use styles and formatting tools for better control.

Conclusion

Mastering the keyboard shortcut Shift + Enter in Word 2013 is essential for
inserting line breaks efficiently and accurately. This simple yet powerful
command allows you to control your document layout without disrupting
paragraph formatting. Whether you're formatting addresses, poetry, or
managing complex layouts, understanding how to press this key combination and
when to use it will significantly enhance your Word editing skills.



By combining this knowledge with proper paragraph and style management, you
can produce professional, clean, and well-structured documents with ease.
Remember, practicing these shortcuts and understanding their impact will make
your workflow smoother and more effective.

Meta Description:

Learn how to press the right key combination in Word 2013 to execute the new
line command. Discover tips, shortcuts, and best practices for inserting line
breaks efficiently within your documents.

Frequently Asked Questions

What is the keyboard shortcut to insert a new line
in Word 2013 using 'Press This' combination?

In Word 2013, pressing Shift + Enter creates a new line without starting a
new paragraph.

How does pressing Shift + Enter differ from Enter in
Word 20137

Pressing Shift + Enter inserts a line break within the same paragraph,
whereas Enter creates a new paragraph.

Can I customize the key combination for inserting a
new line in Word 20137

Yes, you can customize keyboard shortcuts in Word 2013 via the Customize
Keyboard options under Word Options.

Is there a way to quickly insert a line break in
Word 2013 without using keyboard shortcuts?

Yes, you can insert a line break by pressing Shift + Enter or by using the
Insert menu and selecting Break > Line Break.

What should I do if Shift + Enter isn't inserting a
new line in Word 20137

Ensure that your keyboard is functioning properly, and check if any add-ins
or custom macros are interfering with keyboard shortcuts.



Are there any other key combinations to insert
special line commands in Word 2013?

Yes, for example, Ctrl + Enter inserts a page break, while Shift + Enter
inserts a line break within a paragraph.

Is the 'Press This' key combination method
applicable for other versions of Word besides 20137

Yes, the Shift + Enter shortcut for inserting a line break is consistent
across many Word versions, including newer ones.

Additional Resources
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In the vast landscape of Microsoft Word 2013, a primary focus remains on
providing users with efficient, intuitive ways to craft, edit, and organize
their documents. Among the myriad of features and shortcuts, the ability to
execute a new line command seamlessly is fundamental — whether you're
drafting a report, preparing a letter, or creating a complex document with
multiple sections. This article delves into the specific keyboard
shortcut—-pressing a particular combination of keys—used to insert a new line
within Word 2013, exploring its purpose, how it differs from similar
commands, and practical applications.

Understanding the New Line Command in Word 2013

Before examining the exact keystrokes, it’s crucial to understand what the
"new line" command entails within the context of Word 2013.

What Is a New Line?

In Word, inserting a new line allows the user to move the cursor to the next
line without creating a new paragraph. This is particularly useful when you
want to continue text on a new line but do not wish to add the extra space
that comes with a paragraph break.

Difference Between New Line and Paragraph Break

- Paragraph Break (Enter key): Creates a new paragraph, often with additional
spacing depending on the style.

- Line Break (Shift + Enter): Moves the cursor to the next line without
adding paragraph spacing; effectively, it inserts a line break within the



same paragraph.
Understanding this distinction is essential for formatting documents

professionally, especially when dealing with addresses, poetry, or lists
where tight control over line spacing is necessary.

Keyboard Shortcut for Executing the New Line
Command in Word 2013

The core focus of this article is the specific keyboard combination that
triggers the insertion of a new line in Word 2013.

The Shortcut: Shift + Enter

The standard shortcut for inserting a line break (or executing the "new line"
command) is:

> Press and hold the Shift key, then press Enter

This combination is consistent across versions of Microsoft Word and is
universally recognized as the line break command.

Exploring the Shift + Enter Shortcut in Detail

How It Works

When you press Shift + Enter, Word inserts a manual line break at the
cursor's position. Unlike pressing Enter alone, which creates a new
paragraph, Shift + Enter retains the current paragraph's formatting and
simply moves the cursor to the next line within the same paragraph.

Visual and Functional Impact

- Visual: The line appears directly below the previous line, with no extra
space.

- Functional: The break behaves like a soft return, making it ideal for
situations where paragraph spacing should be minimized or avoided.

Practical Applications

- Addresses: To keep the street address, city, and ZIP code on separate lines
within the same paragraph.



- Poetry and Song Lyrics: To maintain line integrity without creating extra
space.

- Lists: To manage sub-items within a list without starting a new numbered or
bulleted paragraph.

- Email Signatures: To align contact information on separate lines.

How to Use the Shortcut Effectively in Word
2013

Step-by-Step Guide

1. Place the Cursor: Click at the point in your document where you want the
new line to begin.

2. Hold the Shift Key: Use your left or right hand to press and hold the
Shift key.

3. Press Enter: While holding Shift, press the Enter key.

4. Release Keys: Let go of both keys; the cursor should move to the beginning
of the next line within the same paragraph.

Tips for Best Results

- Consistent Usage: Use Shift + Enter for line breaks, reserving Enter alone
for paragraph breaks.

- Keyboard Comfort: If you frequently insert line breaks, consider
customizing your keyboard shortcuts or using macro commands for efficiency.
- Formatting: Remember that line breaks do not carry paragraph-level
formatting (like indentation or spacing), so adjust styles accordingly.

Comparing the Line Break Shortcut with Other
Common Commands

| Command | Keystroke | Effect | Use Case |
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| New Paragraph | Enter | Creates a new paragraph, adds spacing | Standard
paragraph separation |

| Insert Line Break | Shift + Enter | Moves to next line within the same
paragraph | Poetry, addresses, tight formatting |

| Insert Page Break | Ctrl + Enter | Moves content to next page | Dividing
sections, chapters |

Understanding these distinctions ensures you can format your documents



precisely and efficiently.

Additional Tips and Best Practices

Customizing Keyboard Shortcuts

While Shift + Enter is standard, advanced users can customize shortcuts via
Word'’s options:

- Go to File > Options > Customize Ribbon > Customize...
- Select Keyboard shortcuts.

- Search for Line Break or related commands.

- Assign a preferred keystroke for quick access.

Using the Keyboard Shortcuts in Different Contexts

- When editing tables: Shift + Enter can insert a line break within a table
cell.

- In text boxes and shapes: The same shortcut applies, ensuring consistent
formatting across different elements.

Troubleshooting Common Issues

- Shortcut Not Working? Ensure no conflicting macros or add-ins override
default shortcuts.

- Line Breaks Not Visible? Adjust paragraph spacing or display formatting
marks (click the 9 icon) to verify line breaks.

Conclusion: Mastering the Art of Line
Management in Word 2013

The simple act of pressing Shift + Enter in Word 2013 unlocks a powerful
formatting tool that, when used correctly, enhances document professionalism
and visual clarity. Whether you're drafting a formal address, composing
poetic lines, or fine-tuning your layout, understanding and utilizing this
shortcut allows for precise control over line placement without disrupting
paragraph styles.

By mastering this keystroke combination, users elevate their editing
efficiency, avoid unnecessary formatting complications, and produce well-
structured documents with finesse. As with many features in Word 2013,
familiarity and practice are key-so integrate Shift + Enter into your



workflow and experience smoother, more controlled document creation.

In summary:

The press combination to execute the new line command in Word 2013 is Shift
+ Enter.

It inserts a manual line break within the same paragraph.

Ideal for addresses, poetry, and tight formatting.

Mastering this shortcut enhances document control and professional
presentation.

Embrace this simple yet powerful keystroke to streamline your Word 2013
editing experience and produce impeccably formatted documents with ease.
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