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Setting a print area in Excel allows users to designate specific parts of a worksheet to print,
which is especially useful when working with large datasets or when preparing reports.
However, there are times when you may need to remove or clear an existing print
area—perhaps to redefine the print boundaries, include additional data, or simply to print
the entire worksheet. Understanding how to effectively clear a print area ensures your
printing process remains flexible and accurate. This comprehensive guide will walk you
through the various methods to clear or remove a print area from your worksheet,
providing step-by-step instructions and tips for optimal workflow.

---

Understanding the Concept of Print Areas in
Excel

Before diving into the methods to clear a print area, it’s essential to understand what a
print area is and why it’s used.

What Is a Print Area?
A print area in Excel is a user-defined range of cells that you specify for printing. When a
print area is set, Excel will only print the selected cells, ignoring the rest of the worksheet.
This feature is particularly useful for:
- Printing specific sections of a large dataset
- Creating clean, professional reports
- Saving paper and ink by avoiding unnecessary data

Why Clear a Print Area?
You might want to clear a print area for several reasons:
- To include additional data in the printout
- To reset the worksheet’s print settings
- To troubleshoot printing issues
- To prepare the worksheet for a new print area

---



Methods to Clear or Remove a Print Area in Excel

There are multiple ways to clear or remove a print area in Excel. The most common
approaches involve using the Ribbon interface and the Page Layout tab, but you can also
use VBA macros for automation or advanced scenarios.

Method 1: Using the Ribbon — Clear Print Area Button

The easiest and most straightforward method for clearing a print area is via the Ribbon.

Step-by-Step Instructions:

Open your Excel worksheet where the print area has been set.1.

Go to the Page Layout tab on the Ribbon.2.

In the Page Setup group, locate the Print Area dropdown button.3.

Click on Print Area to open the dropdown menu.4.

Select Clear Print Area from the options.5.

Result:
Once you complete these steps, Excel will remove the print area, and the entire worksheet
will be printable without restrictions.

Method 2: Using the Context Menu (Right-Click)

In some versions of Excel, you can also clear the print area via the right-click menu.

Step-by-Step Instructions:

Right-click anywhere on the worksheet background (not on a cell with data).1.

From the context menu, select Clear Print Area (if available).2.

Note: This method may not be available in all Excel versions; the Ribbon method remains
the most reliable.



Method 3: Using VBA (Visual Basic for Applications)

For users who prefer automation or need to clear print areas programmatically, VBA offers
a powerful solution.

Sample VBA Code:
```vba
Sub ClearPrintArea()
ActiveSheet.PageSetup.PrintArea = ""
End Sub
```

How to Use VBA:

Press ALT + F11 to open the VBA Editor.1.

Insert a new module: go to Insert > Module.2.

Paste the code above into the module window.3.

Run the macro: press F5 or go to Run > Run Sub/UserForm.4.

Note: Always save your work before running macros, and ensure macro security settings
allow code execution.

---

Additional Tips and Best Practices

While clearing a print area is straightforward, keep in mind the following tips to streamline
your workflow and avoid common pitfalls.

Tip 1: Save a Backup of Your Worksheet
Before clearing or modifying print areas, consider saving a backup of your worksheet. This
helps prevent accidental loss of custom print settings.

Tip 2: Verify the Print Area Has Been Cleared
After clearing, you can check if a print area exists by:
- Going to Page Layout > Print Area
- Seeing if the Clear Print Area option is available or if the print area boundary lines are
visible on the worksheet.



Tip 3: Redefine a New Print Area
Once the old print area is cleared, you can define a new one:
- Select the desired cells.
- Go to Page Layout > Print Area > Set Print Area.

Tip 4: Use Print Preview to Confirm Changes
Always check Print Preview (File > Print) after clearing or setting print areas to confirm
the print layout matches your expectations.

Tip 5: Consider Using Dynamic Print Areas
For complex workbooks, consider setting print areas dynamically through VBA or formulas
to adapt to changing data ranges.

---

Common Issues and Troubleshooting

Despite following standard procedures, users may encounter issues when clearing print
areas. Here are some common problems and solutions.

Issue 1: Print Area Not Clearing
- Cause: The print area might be protected or locked.
- Solution: Unprotect the worksheet if protected, then try clearing again.

Issue 2: Print Area Boundaries Still Visible
- Cause: Sometimes the print area boundary lines are visible on the worksheet.
- Solution: Clear the print area and then remove gridlines or print area borders if necessary.

Issue 3: VBA Macros Not Running
- Cause: Macros may be disabled.
- Solution: Enable macros via Trust Center settings, or save the workbook as a macro-
enabled file (.xlsm).

---



Summary and Best Practices

Clearing a print area in Excel is a simple yet essential task for flexible worksheet
management. Whether you prefer using the Ribbon interface, context menus, or VBA
macros, understanding the methods ensures you can quickly adapt your print settings as
needed. Remember to verify the removal of the print area through Print Preview and
maintain backups before making significant changes. Proper management of print areas
enhances your workflow, ensures accurate printing, and helps produce professional reports.

---

Conclusion

In conclusion, removing a print area that has already been defined on a worksheet is
straightforward with the right tools and methods. The most common approach involves
using the Page Layout tab and selecting Clear Print Area. For automation or bulk
operations, VBA provides a robust alternative. By mastering these techniques, you can
ensure your worksheets are always set up correctly for printing, saving time and reducing
errors. Whether you’re preparing a quick report or managing extensive datasets, knowing
how to clear and reset print areas is an essential part of effective Excel worksheet
management.

Frequently Asked Questions

How can I remove a print area that has already been set
in Excel?
To remove a print area, go to the Page Layout tab, click on 'Print Area,' and then select
'Clear Print Area.' This will remove the existing print area from the worksheet.

Is there a shortcut to clear print areas in Excel?
Yes, you can use the shortcut Alt + P + R + C to access the Print Area menu and select
'Clear Print Area' quickly, streamlining the process.

What should I do if the 'Clear Print Area' option is
grayed out in Excel?
If the option is grayed out, ensure that a print area is actually defined. If it is, try selecting
the worksheet and then go to Page Layout > Print Area > Clear Print Area. Also, check for
worksheet protection that might restrict editing print areas.



Can I clear multiple print areas at once in Excel?
Excel allows only one print area per worksheet. To clear it, use the 'Clear Print Area' option
as described. If multiple areas are set using VBA or add-ins, you'll need to clear them
accordingly.

Does removing a print area affect the data in my
worksheet?
No, removing a print area only affects the printing boundary; it does not alter or delete any
data in your worksheet.

Can I set a new print area after clearing the previous
one?
Yes, after clearing the existing print area, you can select the desired cell range, go to Page
Layout > Print Area > Set Print Area to define a new print boundary.

Additional Resources
How Do You Clear/Remove A Print Area That Has Already Been Defined On The Worksheet?

In the world of spreadsheet management, particularly when working with Microsoft Excel,
defining print areas is a common practice. It allows users to specify exactly which parts of a
worksheet they want to print, ensuring that the output is neatly contained and relevant.
However, there are instances where a user may need to change, update, or completely
remove a previously set print area. Whether due to errors, changes in reporting
requirements, or a desire to print the entire worksheet, understanding how to clear or
remove a print area is essential for efficient worksheet management.

This comprehensive review explores the various methods and best practices to clear or
remove a print area that has already been defined on an Excel worksheet. It delves into the
underlying mechanics, offers step-by-step instructions, discusses common issues, and
provides troubleshooting tips to ensure users can manage print areas with confidence.

---

Understanding Print Areas in Excel

Before exploring how to clear or remove print areas, it’s important to understand what print
areas are and why they matter.

What Is a Print Area?
A print area in Excel specifies a specific range of cells that you want to print. When a print



area is set, only that designated part of the worksheet will be printed, regardless of other
data present in the sheet. This feature is especially useful when preparing reports,
summaries, or specific data extracts.

Benefits of Using Print Areas
- Ensures only relevant data is printed
- Simplifies printer setup and reduces paper waste
- Enhances report professionalism
- Facilitates consistent printing formats across multiple worksheets

How Are Print Areas Defined?
In Excel, you can define a print area by selecting a range of cells and setting it as the print
area through the Page Layout tab or via right-click context menus. Once set, Excel visually
indicates the print area with a dashed border around the selected range.

---

Methods to Clear or Remove a Print Area

There are multiple ways to clear or remove a print area in Excel, depending on user
preferences and the specific version of Excel in use. The most common methods include
using the Ribbon interface, context menus, or VBA scripting.

Method 1: Using the Ribbon Interface

This is the most straightforward method, suitable for most users.

Open the worksheet containing the set print area.1.

Navigate to the Page Layout tab on the Ribbon.2.

In the Page Setup group, locate and click the Print Area dropdown button.3.

Select Clear Print Area from the dropdown menu.4.

Result:
Excel removes the current print area, and the entire worksheet becomes printable without
restrictions.

---



Method 2: Using the Context Menu

This method is quick and useful for users who prefer right-click menus.

Click anywhere on the worksheet with the defined print area.1.

Right-click to open the context menu.2.

Select Print Area > Clear Print Area.3.

Note: If the Print Area option does not appear, it indicates no print area is currently
defined or the worksheet is not in the correct context.

---

Method 3: Manually Clearing Print Area via VBA
(Advanced)

For users comfortable with macros or automating tasks, VBA provides a programmatic way
to clear print areas.

Sub ClearPrintArea()
ActiveSheet.PageSetup.PrintArea = ""
End Sub

Steps to execute VBA script:
1. Press ALT + F11 to open the Visual Basic for Applications editor.
2. Insert a new module via Insert > Module.
3. Paste the above code into the module window.
4. Run the macro by pressing F5 or through the macros dialog box.

Outcome:
All print areas on the active worksheet are cleared.

---

Common Issues and Troubleshooting

Despite straightforward procedures, users may encounter some issues when attempting to
clear print areas. Here are common problems and how to address them.



Issue 1: The Clear Print Area Option Is Greyed Out
Cause:
This typically occurs if no print area has been set or if the worksheet is protected.

Solution:
- Ensure a print area is actually defined by checking the dashed border.
- Unprotect the worksheet if it is protected:

Go to the Review tab.

Click Unprotect Sheet.

- Retry the clear print area process.

Issue 2: Print Area Does Not Reset or Update
Cause:
Sometimes, the print area may persist due to cached settings or because the worksheet is
in an inconsistent state.

Solution:
- Save and close the worksheet, then reopen it.
- Clear the print area again using the Ribbon method.
- Check for any conflicting print area settings in other worksheets or hidden sheets.

Issue 3: Using Multiple Print Areas
Excel allows setting multiple print areas, which can complicate clearing.

Solution:
- Select each print area individually and clear them using the same methods.
- Alternatively, clear all print areas programmatically via VBA as shown above.

---

Best Practices for Managing Print Areas

Proper management of print areas can streamline printing workflows and avoid confusion.

Always verify the current print area before making changes.1.

Use descriptive naming or comments if working with multiple print areas.2.

Regularly review and update print areas to match report requirements.3.



Combine print areas with print titles and page setup options for consistent formatting.4.

Document print area changes for team collaboration, especially in shared workbooks.5.

---

Summary and Final Thoughts

Clearing or removing a print area in Excel is a fundamental task for maintaining accurate
and flexible printing setups. Whether done through the user interface or via scripting, the
process is straightforward once understood. The key points include:

- The primary method involves using the Page Layout tab and selecting Clear Print Area.
- Right-click context menus can also facilitate quick removal.
- VBA scripting offers automation for advanced users or repetitive tasks.
- Troubleshooting common issues ensures smoother workflows.
- Consistent management practices prevent errors and optimize reporting.

By mastering the techniques to clear print areas, users can enhance their efficiency, ensure
accurate printouts, and adapt swiftly to changing reporting needs. Whether preparing a
one-off report or managing complex workbooks, understanding how to remove a defined
print area is an essential skill in the Excel toolkit.

---

In conclusion, managing print areas effectively empowers users to control their print
outputs precisely. Clearing a print area is often a simple process but requires awareness of
potential issues and best practices. With the methods outlined above, users can confidently
modify their printing setup, ensuring that their worksheets print exactly what they
intend—nothing more, nothing less.
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