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Whether you're working with Excel spreadsheets, Google Sheets, or other data management tools,
controlling the display of numerical data is essential for clarity and professionalism. One common
formatting requirement is to hide decimal places so that numbers appear as whole numbers, even if
their actual values include decimal points. This guide will walk you through various methods to
modify number formats to eliminate decimal places, ensuring your data presentation aligns with
your needs.

---

Understanding Number Formatting and Its Importance

Before diving into specific techniques, it's vital to understand what number formatting entails and
why it's important. Number formatting controls how numerical data appears on your screen or in
reports, without altering the underlying data. Proper formatting improves readability, reduces
confusion, and enhances the visual appeal of your spreadsheets or reports.

For instance, displaying currency values with two decimal places (e.g., $123.45) might be necessary
for financial accuracy, but in other cases, you might prefer to show whole numbers (e.g., $123).
Removing decimal places can be particularly useful when dealing with counts, quantities, or
summarized data where decimals are unnecessary.

---

Methods to Remove Decimal Places in Different
Platforms

There are several platforms and tools where you might want to modify number formats. The most
common include Microsoft Excel, Google Sheets, and other spreadsheet applications. Below are
detailed instructions for each.

1. Modifying Number Format in Microsoft Excel

Excel provides multiple ways to remove decimal places from displayed numbers:



Using the Ribbon Toolbar

1. Select the cells containing the numbers you want to format.
2. Navigate to the Home tab on the Ribbon.
3. In the Number group, locate the Increase Decimal and Decrease Decimal buttons:
- The Decrease Decimal button (represented by a decimal point with a left arrow) reduces the
number of visible decimal places.
4. Click the Decrease Decimal button repeatedly until only the desired number of decimal places
remains — in this case, zero.

Using Format Cells Dialog Box

1. Select the target cells.
2. Right-click and choose Format Cells, or press `Ctrl + 1`.
3. In the Format Cells dialog box, go to the Number tab.
4. Select Number from the category list.
5. Set Decimal places to 0.
6. Click OK.

This method ensures that numbers are formatted to display without any decimal places, regardless
of their actual value.

Using Custom Number Format

For more control, you can apply a custom format:

1. Select your data cells.
2. Right-click and choose Format Cells.
3. Select Custom from the list.
4. In the Type field, input `0`.
5. Click OK.

This formats all selected numbers to display as whole numbers without decimal points.

---

2. Modifying Number Format in Google Sheets

Google Sheets makes formatting straightforward:

Using the Toolbar

1. Highlight the cells you want to format.
2. Find the Format as currency, Number format, or the dropdown in the toolbar that shows the
current format (e.g., "Automatic" or "Number").
3. Click the dropdown arrow.



4. Select Number or Plain Text.
5. To remove decimal places:
- Click the Increase/Decrease Decimal Places buttons (represented by a decimal with arrows).
- Click the Decrease Decimal Places button until no decimals are visible.

Using Custom Number Formatting

1. Select your data.
2. Go to Format > Number > More Formats > Custom number format.
3. Enter `0` in the input box.
4. Click Apply.

This will display all numbers as whole numbers, hiding any decimal points.

---

3. Adjusting Number Format in Other Applications

Most spreadsheet or data visualization tools have similar features:

- Look for formatting options or number format settings.
- Use built-in presets like "Number" with zero decimal places.
- Use custom formatting options to specify no decimals explicitly.

---

Additional Tips for Managing Number Formatting

1. Rounding vs. Formatting

It's important to distinguish between formatting numbers and actually changing their stored values:

- Formatting: Changes only how numbers appear; the underlying data remains unchanged.
- Rounding: Adjusts the actual value stored in the cell, which impacts calculations.

If you need to round numbers to integers (not just hide decimals), use functions like `ROUND()`,
`INT()`, or `TRUNC()` in formulas.

2. Using Formulas to Remove Decimals

In cases where you want to permanently remove decimal parts (not just visually), formulas can help:



- `=ROUND(A1, 0)` — Rounds to the nearest whole number.
- `=INT(A1)` — Rounds down to the nearest integer.
- `=TRUNC(A1, 0)` — Truncates decimal part without rounding.

Applying these formulas replaces the original data with integer values.

3. Automating Format Changes for Multiple Data Sets

If you're working with large datasets, consider creating macros or scripts to automate formatting:

- In Excel, use VBA macros.
- In Google Sheets, utilize Google Apps Script.

Automation saves time and ensures consistency across data sets.

---

Common Scenarios When You Might Need to Hide
Decimal Places

- Preparing reports where decimal precision is unnecessary.
- Presenting counts or whole-number quantities.
- Formatting financial data for clarity.
- Cleaning up imported data with unnecessary decimal points.

---

Conclusion

Controlling the display of decimal places is a fundamental skill in data presentation and
management. By understanding how to modify number formats across different platforms—whether
through built-in formatting options, custom formats, or formulas—you can ensure your data is both
accurate and visually appealing. Remember, formatting affects only how data appears, not the actual
values unless you choose to round or truncate them. With these techniques, you can confidently
display your numbers as whole numbers, making your spreadsheets and reports clearer and more
professional.

---

In summary:

- Use the formatting toolbar or dialog boxes in Excel and Google Sheets to set decimal places to
zero.
- Apply custom formats like `0` for precise control.



- Use formulas like `ROUND()`, `INT()`, or `TRUNC()` when you need to modify the actual data.
- Automate repetitive tasks with macros or scripts for efficiency.

Mastering these methods will help you create cleaner, more readable documents suited to your
specific data presentation needs.

Frequently Asked Questions

How can I remove decimal places from numbers in Excel?
To remove decimal places in Excel, select the cells, right-click and choose 'Format Cells,' then under
the 'Number' tab, select 'Number' and set 'Decimal places' to 0.

What is the quickest way to hide decimals in Google Sheets?
In Google Sheets, select the cells, then click on the 'Format' menu, choose 'Number,' and select
'Number' with 0 decimal places or click 'Decrease decimal places' icon.

Can I modify the number format to hide decimal places in
Microsoft Word tables?
Yes, in Word tables, select the number cells, right-click, choose 'Table Properties,' then 'Cell,' and
use the 'Number Format' options to specify no decimal places if applicable, or format the numbers
directly.

How do I set a custom number format to display numbers
without decimals in Excel?
In Excel, select your cells, press Ctrl+1 to open 'Format Cells,' go to 'Number,' select 'Custom,' and
enter '0' as the format code to display numbers without decimal places.

Is there a shortcut to remove decimal places from selected
cells in Excel?
Yes, after selecting the cells, click the 'Decrease Decimal' button on the toolbar (it looks like a
decimal point with an arrow), repeatedly clicking it until decimals are hidden.

How do I change the default number format to exclude
decimals in Excel for new data?
Set the desired format (no decimals) in an empty cell, then copy that cell and use 'Paste Special' >
'Formats' to apply the setting to new cells, or modify cell styles accordingly.



Can I automatically format numbers to hide decimals when
importing data?
Yes, when importing data into Excel or Google Sheets, you can pre-apply number formats with zero
decimal places or format the cells immediately after import.

What are the best practices to ensure numbers are displayed
without decimal places in reports?
Always format your number cells appropriately, set your preferred number format before inputting
data, and verify formatting before sharing reports.

How do I modify number formats in LibreOffice Calc to hide
decimal places?
Select the cells, right-click and choose 'Format Cells,' go to the 'Numbers' tab, select 'Number,' and
set 'Decimals' to 0.

Will changing the number format to no decimal places affect
calculations?
No, changing the number format only affects display; calculations will still use the full number
unless you round or truncate the data explicitly.

Additional Resources
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In today's data-driven world, presenting information clearly and accurately is essential, especially
when dealing with numerical data. Whether you're working in Microsoft Excel, Google Sheets, or
other spreadsheet software, controlling how numbers are displayed can significantly impact
readability and professionalism. One common formatting requirement is to remove decimal places so
that only whole numbers are visible. This tutorial provides an in-depth guide on how to modify
number formats to hide decimal places across various platforms, ensuring your data looks clean and
consistent.

---

Understanding Number Formatting and Its
Significance

Before diving into specific methods, it's important to grasp what number formatting entails and why
controlling decimal display matters.



What Is Number Formatting?
Number formatting refers to the way numerical data is displayed without altering the actual data
value stored in the cell or dataset. Formatting options include:
- Number of decimal places
- Currency symbols
- Percentages
- Scientific notation
- Custom formats

The primary goal is to enhance clarity, align with presentation standards, or meet specific reporting
requirements.

Why Remove Decimal Places?
Removing decimal places can serve multiple purposes:
- Simplify data presentation for reports or dashboards.
- Improve readability, especially with large numbers.
- Meet specific formatting standards set by organizations or stakeholders.
- Hide insignificant decimal details that may distract or confuse viewers.

---

Modifying Number Formats in Microsoft Excel

Excel is one of the most widely used spreadsheet tools, and it offers several straightforward methods
to hide decimal places.

Using the Ribbon Toolbar: The 'Increase/Decrease Decimal'
Buttons
This is the quickest method for small adjustments:
- Select the cells you want to format.
- Navigate to the Home tab on the ribbon.
- Locate the Number group.
- Use the Decrease Decimal button (represented by a decimal point with a left arrow) to remove
decimal places.
- Each click reduces the number of decimal places displayed by one.
- For example, changing 123.4567 to 123.

Advantages:
- Fast and intuitive.
- Good for quick adjustments.

Limitations:
- Only changes display, not the actual data.
- Not suitable for large datasets requiring consistent formatting via cell styles.



Using Format Cells Dialog Box
For more precise control:
- Select the cells to format.
- Right-click and choose Format Cells or press `Ctrl + 1`.
- In the Format Cells dialog, go to the Number tab.
- Select Number from the category list.
- Set Decimal places to 0.
- Click OK.

This method ensures that numbers are displayed without decimals while preserving the full data
value internally.

Applying Custom Number Formats
If you need more flexibility:
- Follow the same steps to open Format Cells.
- Select Custom from the category list.
- Enter the format code: `0` (for whole numbers).
- Click OK.

This custom format displays numbers without decimal places regardless of their actual value.

Using VBA for Automated Formatting
For bulk operations or automation:
- Use VBA scripts to set the number format.
- Example code:
```vba
Sub RemoveDecimals()
Selection.NumberFormat = "0"
End Sub
```
- Run this macro to apply the format to selected cells.

---

Modifying Number Formats in Google Sheets

Google Sheets, a popular free alternative, also provides simple ways to control decimal display.

Using the Toolbar Buttons
- Select your target cells.
- Look for the Increase decimal places and Decrease decimal places buttons in the toolbar (icons
with a decimal point and arrows).



- Click the Decrease decimal places button repeatedly until no decimal places are visible.

Using the Format Menu
- Select cells.
- Go to Format > Number.
- Choose Number or Plain number.
- To customize further, select Custom number format.
- Enter `0` as the format.

Custom Number Formatting in Google Sheets
- After selecting Custom number format, input:
```
0
```
- Click Apply.

This method ensures numbers are displayed without decimals while keeping the full data intact.

---

Modifying Number Format in Other Spreadsheet Tools

While Excel and Google Sheets are most common, similar principles apply elsewhere:

- LibreOffice Calc: Use Format Cells > Numbers tab > Category: Number > Decimal places: 0.
- Apple Numbers: Select cells > Format panel > Number > Set decimal places to 0.

---

Understanding Internal Data vs. Display Format

It's crucial to distinguish between the displayed format and the actual data stored:
- Changing the number format to zero decimal places does not alter the underlying data.
- Calculations based on the data will still use the full precision unless explicitly rounded or
truncated.

Tip: If you need to round the data itself:
- Use functions like `ROUND()`, `INT()`, or `FLOOR()` to modify the actual data values.

---



Advanced Techniques: Custom Formatting and
Conditional Formatting

Custom Format for Specific Number Types
You might want to display some numbers as whole numbers but keep decimals for others:
- Use custom formats like:
```
;;;@
```
- Or combine formats with conditions.

Conditional Formatting to Highlight or Adjust Display
- Use conditional formatting rules to change number formats based on cell values.
- For example, set a rule to display numbers without decimals if they are above a certain threshold.

---

Best Practices and Tips for Managing Number Formats

- Always verify data after formatting: The display may change, but calculations depend on the actual
stored values.
- Use cell styles for consistency: Define cell styles with desired formats for uniformity across your
dataset.
- Document your formatting choices: Especially in shared workbooks, so others understand how data
is presented.
- Test formatting on sample data: To ensure the output matches your expectations before applying
broadly.

---

Common Pitfalls and How to Avoid Them

- Accidentally changing data values: Remember, formatting does not change actual data. Use
functions like `ROUND` if data modification is needed.
- Overlooking locale settings: Some regions use commas instead of dots as decimal separators.
Adjust formats accordingly.
- Ignoring the impact on calculations: Formatted numbers without decimals may affect formulas that
rely on decimal precision.

---



Conclusion

Controlling number display to hide decimal places is a fundamental aspect of data presentation that
enhances readability, professionalism, and clarity. Whether you're using Excel, Google Sheets, or
other spreadsheet tools, understanding how to modify number formats ensures your data
communicates effectively without unnecessary decimal precision. By leveraging built-in formatting
options, custom formats, and automation tools, you can tailor your datasets to meet specific
requirements seamlessly.

Remember:
- Use the Format Cells dialog or equivalent for precise control.
- Adjust decimal places via toolbar buttons for quick fixes.
- Employ custom formats for specialized displays.
- Always verify that the underlying data remains accurate and unchanged unless intentional
rounding is performed.

With these techniques, you can present your numerical data with confidence, ensuring it aligns
perfectly with your reporting standards and aesthetic preferences.

---

Happy formatting!
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