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In the realm of professional communication, especially in the workplace, the way we
phrase our sentences can significantly influence the outcome of our interactions.
Imperative sentences are commands or requests that direct someone to do something,
often starting with a verb. When learning to write or understand these sentences, one
useful technique is to draw two lines under the verb to emphasize the action being
requested. This practice not only clarifies the core instruction but also enhances your
ability to analyze sentence structure, making your communication more effective and your
writing more precise.

In this article, we will explore the importance of identifying and emphasizing verbs in
imperative sentences, specifically focusing on the sentence: "Politely ask your supervisor."
We will delve into the grammatical components of imperative sentences, techniques for
highlighting verbs, and practical applications for professional communication.

Understanding Imperative Sentences and Their
Components

What Are Imperative Sentences?

Imperative sentences are sentences that issue commands, requests, or instructions. They
are characterized by their directness and typically begin with a verb. For example:

- Close the door.
- Please submit your report by Friday.
- Turn off the lights when you leave.

In these sentences, the implied subject is "you," understood without being explicitly
stated. The focus is on the action to be performed.

The Role of the Verb in Imperative Sentences

The verb in an imperative sentence is crucial because it conveys the action that the
listener or reader is being asked to perform. Recognizing this verb allows for better
comprehension and clarity. For example, in the sentence "Politely ask your supervisor,"



the verb is "ask." Emphasizing or highlighting this verb can help in understanding the
command's core.

Techniques for Drawing Two Lines Under the
Verb

Why Draw Two Lines Under the Verb?

Drawing two lines under the verb serves as a visual cue to identify the main action in a
sentence. It helps learners and writers:

- Focus on the core action.
- Analyze sentence structure more effectively.
- Improve reading comprehension.
- Enhance clarity in writing.

Steps to Draw Two Lines Under the Verb

1. Identify the Imperative Verb: Locate the main verb that commands or requests an
action.
2. Highlight the Verb: Using a pen, pencil, or digital annotation tool, draw two parallel
lines beneath the verb.
3. Review the Sentence: Confirm that the lines encompass only the verb, not additional
words or phrases.
4. Practice with Multiple Sentences: Repeat the process to become proficient at quickly
identifying and emphasizing verbs.

Example:

Sentence: "Politely ask your supervisor."

- Verb: "ask"
- Drawing two lines under "ask."

Analyzing the Sentence: "Politely ask your
supervisor"

Breaking Down the Sentence



Let's examine this imperative sentence:

- "Politely" – an adverb modifying the verb, indicating the manner of asking.
- "ask" – the main verb, the action to be performed.
- "your supervisor" – the indirect object receiving the action.

When drawing two lines under the verb "ask," it becomes clear that the primary
instruction is to perform the act of asking, with "politely" providing additional context on
how to do it.

Why Emphasize the Verb in This Sentence?

Emphasizing "ask" clarifies the action needed. It points out that the core task is to ask, not
to do anything else. Recognizing the verb helps in understanding the focus of the
instruction, which is essential in professional settings where clarity is paramount.

Applications in Professional Communication

Improving Clarity in Requests

Drawing two lines under verbs can be particularly helpful when composing or analyzing
professional emails, memos, or instructions. For example:

- "Please __submit__ the report by Monday."
- "Could you __review__ these documents?"

This technique ensures that the main action is unmistakably identified, reducing
misunderstandings.

Training and Educational Purposes

For employees learning effective communication, especially non-native speakers,
emphasizing verbs visually can aid in understanding sentence structure and improving
language skills.

Enhancing Editing and Proofreading

When editing documents, marking verbs with two lines can help ensure that commands
and requests are clear and correctly formulated, preventing ambiguities.



Practical Tips for Drawing Two Lines Under the
Verb

- Use a consistent method: Whether pen, pencil, or digital tools, maintain a consistent
approach for clarity.
- Practice with various sentences: Start with simple commands and progress to complex
ones.
- Combine with other annotations: Use underlining or highlighting to differentiate parts of
the sentence.
- Review the purpose: Ensure that the highlighted verb accurately reflects the main action.

Examples of Imperative Sentences and Drawing
Verbs

| Sentence | Verb | Action to Highlight |
|--------------------------------------------------------|----------------|--------------------------------------------|
| "Please __send__ me the files." | send | Main action to perform |
| "Kindly __confirm__ your attendance." | confirm | Core directive |
| "Always __check__ your email before leaving." | check | Main task |
| "Ensure you __complete__ the task by noon." | complete | Primary action |

In each case, drawing two lines under the verb helps focus on what action is expected.

Conclusion

Mastering the technique of drawing two lines under the verb in imperative sentences is a
valuable skill for anyone aiming to improve their communication clarity and grammatical
understanding. Whether you are a language learner, a professional writer, or someone
involved in editing or teaching, identifying and emphasizing the main action within
commands ensures your messages are precise and effective. The sentence "Politely ask
your supervisor" exemplifies how highlighting the verb "ask" clarifies the core task,
ensuring that the request is understood and acted upon correctly.

Practicing this technique regularly will enhance your ability to analyze sentences, craft
clearer instructions, and ultimately communicate more confidently in professional
settings. Remember, the key is to focus on the verb—the heart of the command—and make
it stand out visually for greater comprehension and impact.

Frequently Asked Questions



What is the purpose of drawing two lines under the verb
in an imperative sentence?
Drawing two lines under the verb emphasizes the action or command, helping to highlight
the main verb in the sentence.

How do you correctly underline the verb in the
imperative sentence: 'Politely ask your supervisor'?
Identify the main verb 'ask' and draw two lines underneath it to emphasize the command.

Why is it important to underline the verb in imperative
sentences when teaching grammar?
Underlining the verb helps learners recognize the action and understand the structure of
imperative sentences more clearly.

Can you provide an example of an imperative sentence
with the verb underlined twice?
Yes. For example: _Politely ask_ your supervisor.

Are there specific guidelines for drawing lines under
verbs in imperative sentences for proper formatting?
Typically, two straight lines are drawn beneath the verb without crossing or breaking the
line, to clearly distinguish the action.

How does underlining the verb assist in understanding
the tone of an imperative sentence?
Underlining emphasizes the action, reinforcing the command or request tone of imperative
sentences.

In the sentence 'Politely ask your supervisor,' which
part should be underlined twice?
The verb 'ask' should be underlined twice to highlight the main action of the sentence.

Additional Resources
Draw Two Lines Under The Verb In Each Of These Imperative Sentences. 1)
Politely Ask Your Supervisor

---



Introduction: The Power of Imperative Sentences in Professional Communication

In the realm of professional communication, especially within formal environments such as
workplaces, the imperative sentence serves as a crucial tool for conveying directives,
requests, or commands in a clear and efficient manner. While these sentences are often
straightforward, their effectiveness hinges upon subtle nuances—tone, politeness, and
clarity. The instruction to “Draw two lines under the verb in each of these imperative
sentences” emphasizes a focus on the grammatical structure of imperatives, which can
often be overlooked yet hold significant importance in understanding and crafting
effective communication.

Among the various types of imperative sentences, the directive “Politely ask your
supervisor” exemplifies a nuanced blend of command and courtesy. This article aims to
dissect this imperative, exploring its grammatical structure, the role of the verb, the
significance of politeness in professional directives, and how such linguistic strategies
influence workplace interactions. Through detailed analysis and contextual understanding,
readers will gain insights into the importance of emphasizing verbs in imperative
sentences and how this practice enhances clarity, professionalism, and interpersonal
rapport.

---

Understanding Imperative Sentences: An Overview

What Are Imperative Sentences?

Imperative sentences are grammatical structures used to issue commands, requests,
instructions, or suggestions. They are characterized by their directness and often omit the
subject, which is implicitly understood as “you.” For example:

- “Close the door.”
- “Please review the report.”

In the context of professional settings, imperative sentences serve to direct actions
succinctly and efficiently, often balancing authority with politeness.

The Structure of Imperative Sentences

Typically, imperative sentences begin with a verb in the base form, which functions as the
command or request:

- Base form verb + (optional polite phrase)

For instance, in “Politely ask your supervisor,” the verb is “ask,” which is central to the
sentence's directive.

The Role of the Verb in Imperative Sentences

The verb is the core of the imperative sentence, dictating the action to be performed.
Emphasizing the verb—such as drawing two lines under it—serves both grammatical and
pedagogical purposes:



- Clarifies the action being requested.
- Aids in grammatical analysis.
- Reinforces understanding of sentence structure.

---

The Significance of Drawing Two Lines Under the Verb

Grammatical Analysis and Teaching

In language instruction, highlighting specific parts of speech is a common pedagogical
technique. Drawing two lines under the verb in an imperative sentence helps learners
identify:

- The action they are asked to perform.
- The grammatical core of the sentence.

This visual emphasis facilitates comprehension, especially for non-native speakers or
students learning English grammar.

Enhancing Clarity and Precision

In professional writing and editing, marking the verb helps ensure clarity. It allows writers
and editors to verify that directives are properly constructed and that the intended action
is unambiguous.

The Practicality in Professional Contexts

In workplace training or communication, highlighting the verb can serve as a reminder to
focus on the action that needs to be executed, reducing misunderstandings and fostering
precise task execution.

---

Dissecting the Directive: “Politely Ask Your Supervisor”

Grammatical Breakdown

Let’s analyze the imperative sentence: “Politely ask your supervisor.”

- Verb: ask
- Subject: (implicit) you
- Adverb of manner: politely
- Object: your supervisor

Drawing two lines under “ask” emphasizes the core action the employee is being
instructed to perform.

The Verb “Ask”: A Closer Look

The verb “ask” in this context is a transitive verb, requiring an object to complete its



meaning. Its placement at the beginning of the sentence signifies a command or request.

The Role of Politeness in the Imperative

While imperatives are inherently direct, adding politeness markers such as “please,”
“kindly,” or adverbs like “politely” alters the tone, making the directive more courteous.
Here, “politely” functions as an adverb of manner, modifying “ask” to soften the command.

The Object: “Your Supervisor”

Specifying “your supervisor” personalizes the request and indicates precisely to whom the
action should be directed. It also underscores respect for hierarchical boundaries, which is
vital in professional etiquette.

---

Politeness Strategies in Imperative Sentences

The Importance of Politeness in Workplace Communication

Politeness is a key element in maintaining professionalism, fostering positive relationships,
and ensuring smooth interactions. Even imperative sentences, which are commands, can
be framed politely to prevent perceived rudeness or hostility.

Methods to Politely Issue Commands or Requests

1. Use of Politeness Markers: Words like “please,” “kindly,” or adverbs such as “politely”
soften the tone.
2. Incorporate Modal Verbs: Phrases like “Could you,” “Would you mind,” or “Would you
please” are more polite than direct commands.
3. Add Context or Justification: Explaining the reason for the request can increase
cooperation.
4. Use Positive Language: Focus on what should be done rather than what should not.

Examples of Politely Asking Your Supervisor

- “Could you please review the attached document?”
- “Would you mind providing feedback on this report?”
- “Please, kindly clarify the deadline for the project.”

In the original imperative, “Politely ask your supervisor,” the adverb “politely” explicitly
signals the importance of maintaining courtesy, aligning with these strategies.

---

Practical Applications in Workplace Communication

Writing Professional Requests

Understanding the grammatical emphasis on the verb helps craft clearer, more effective
requests. Highlighting “ask” ensures the action is front and center, making the instruction



unambiguous.

Training and Development

Language trainers and communication coaches often emphasize the importance of
grammatical clarity. Drawing under the verb in training exercises helps learners
internalize sentence structures that are both polite and effective.

Editing and Revising Documents

Editors might mark the verb during review to verify tone, clarity, and politeness,
especially in formal correspondence or policy documents.

Digital Communication and Email Etiquette

In emails, directives such as “Please ask your supervisor” are common. Emphasizing the
verb during review or in instructional materials underscores the importance of clarity and
politeness in digital exchanges.

---

Broader Implications and Cultural Considerations

Cultural Variations in Politeness

Different cultures have varying expectations regarding directness and politeness in
commands. For example:

- Western cultures often favor polite requests with modal verbs and polite markers.
- Some Asian cultures may prefer indirectness and contextual cues.

Understanding these nuances is essential for effective cross-cultural communication.

The Role of Language Education

Teaching learners to identify and emphasize verbs in imperative sentences enhances their
grammatical competence and cultural awareness. It supports the development of nuanced
communication skills necessary in global workplaces.

The Evolution of Workplace Language

Modern professional environments increasingly favor courteous, respectful language.
Highlighting the verb in directives—such as “ask,” “review,” or “submit”—reinforces
clarity while preserving politeness, thereby promoting a positive organizational culture.

---

Conclusion: The Significance of Grammatical Precision in Professional Settings

The instruction to “Draw two lines under the verb in each of these imperative sentences,”
exemplified by “Politely ask your supervisor,” underscores a fundamental aspect of



effective communication: clarity through grammatical focus. By emphasizing the verb,
communicators can ensure the action is unambiguous, while the inclusion of politeness
markers fosters respect and professionalism.

In workplace contexts, mastering the delicate balance between assertiveness and courtesy
is vital. Whether drafting emails, giving instructions, or training new employees,
understanding the structure and tone of imperative sentences enhances interpersonal
effectiveness. Visual strategies like drawing lines under key verbs serve as valuable
pedagogical tools, aiding learners and professionals alike in grasping sentence mechanics
and their implications.

Ultimately, language is a powerful instrument in shaping workplace culture. Attention to
grammatical detail—such as highlighting verbs—coupled with considerate politeness
strategies, cultivates an environment of clarity, respect, and collaboration. As the
workplace continues to evolve into more diverse and interconnected spaces, such
linguistic awareness remains essential for effective, respectful, and professional
communication.

---
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Note: Drawing two lines under the verb in each imperative sentence is a pedagogical tool
used to reinforce grammatical understanding and improve clarity in both teaching and
professional communication contexts.
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