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WHAT Is A Goob ResuME AND WHAT Is A Poor REsUME? WHAT MAKES
THe GREAT RESUME GREAT AND WHAT MAkES THE Poor ONE Poor?

UNDERSTANDING THE QUALITIES THAT DISTINGUISH A GOOD RESUME FROM A POOR ONE IS ESSENTIAL FOR JOB SEEKERS AIMING TO
LAND THEIR DESIRED POSITIONS. A WELL-CRAFTED RESUME SERVES AS A PERSONAL MARKETING TOOL, SHOWCASING YOUR
SKILLS, EXPERIENCE, AND POTENTIAL VALUE TO AN EMPLOYER. CONVERSELY, A POORLY WRITTEN RESUME CAN QUICKLY
ELIMINATE YOUR CHANCES BY FAILING TO COMMUNICATE YOUR STRENGTHS OR BY PRESENTING INFORMATION IN A CONFUSING OR
UNPROFESSIONAL MANNER. THIS ARTICLE EXPLORES THE KEY ELEMENTS THAT MAKE A RESUME GREAT, WHAT DEFINES A POOR
RESUME, AND HOW TO ELEVATE YOUR OWN TO STAND OUT IN A COMPETITIVE JOB MARKET.

DerINING A Goob ResUME

CLARITY AND CONCISENESS

A GOOD RESUME COMMUNICATES YOUR QUALIFICATIONS CLEARLY AND SUCCINCTLY. IT AVOIDS UNNECESSARY JARGON AND
LENGTHY PARAGRAPHS, INSTEAD OPTING FOR BULLET POINTS, CLEAR HEADINGS, AND STRAIGHTFORW ARD LANGUAGE. EMPLOYERS
OFTEN SCAN RESUMES QUICKLY, SO CLARITY ENSURES THEY GRASP YOUR CORE COMPETENCIES IMMEDIATELY.

ReLevANCE AND CUSTOMIZATION

A STRONG RESUME IS TAILORED SPECIFICALLY TO THE JOB DESCRIPTION. |T HIGHLIGHTS RELEVANT SKILLS, EXPERIENCES, AND
ACHIEVEMENTS THAT ALIGN WITH THE EMPLOYER’S NEEDS. CUSTOMIZATION DEMONSTRATES GENUINE INTEREST AND EFFORT,
INCREASING YOUR CHANCES OF CATCHING THE RECRUITER’S EYE.

ProFessIONAL LAYOUT AND DESIGN

AN AESTHETICALLY PLEASING, EASY-TO-READ LAYOUT EMPHASIZES PROFESSIONALISM. CONSISTENT FONTS, APPROPRIATE
SPACING, AND LOGICAL ORGANIZATION MAKE IT EASIER FOR HIRING MANAGERS TO FIND KEY INFORMATION RAPIDLY.

QUANTIFIABLE ACHIEVEMENTS

INSTEAD OF VAGUE RESPONSIBILITIES, A GOOD RESUME SHOWCASES MEASURABLE ACCOMPLISHMENTS. For EXAMPLE, “INCREASED
SALES BY 300/0 OVER SIX MONTHS"” PROVIDES TANGIBLE EVIDENCE OF YOUR IMPACT.

ACCURACY AND ERROR-FREE CONTENT

SPELLING MISTAKES, GRAMMATICAL ERRORS, OR INCORRECT INFORMATION UNDERMINE CREDIBILITY. A POLISHED RESUME WITH NO
TYPOS REFLECTS ATTENTION TO DETAIL AND PROFESSIONALISM.



FEATURES OF A POOR RESUME

LAck oF Focus AND RELEVANCE

POOR RESUMES OFTEN INCLUDE IRRELEVANT INFORMATION OR ATTEMPT TO LIST EVERY JOB HELD, DILUTING THE IMPACT OF THE
TRULY SIGNIFICANT EXPERIENCES.

Poor FORMATTING AND DESIGN

CLUTTERED LAYOUTS, INCONSISTENT FONTS, OR DIFFICULT-TO-READ STRUCTURES MAKE IT HARD FOR RECRUITERS TO
NAVIGATE THE DOCUMENT. OVERLY COMPLEX DESIGNS OR GRAPHICS CAN ALSO DISTRACT FROM THE CONTENT.

V AGUE DESCRIPTIONS

USING GENERIC PHRASES LIKE “RESPONSIBLE FOR MANAGING” WITHOUT SPECIFICS FAILS TO DEMONSTRATE YOUR ACTUAL
CONTRIBUTIONS OR SKILLS.

TypPos AND ERRORS

MISTAKES IN SPELLING OR GRAMMAR SUGGEST A LACK OF PROFESSIONALISM OR CARE, WHICH CAN INSTANTLY DISQUALIFY A
CANDIDATE.

LACK OF PERSONALIZATION

SENDING THE SAME RESUME TO MULTIPLE EMPLOYERS WITHOUT ADJUSTING IT TO MATCH THE SPECIFIC ROLE SHOWS A LACK OF
INTEREST OR EFFORT.

WHAT MAKeS THE GREAT RESUME GREAT?

STRATEGIC USE OF KEYWORDS

MANY COMPANIES NOW USE APPLICANT TRACKING SYSTEMS (ATS) TO SCREEN RESUMES. INCORPORATING RELEVANT KEY\WORDS
FROM THE JOB DESCRIPTION ENHANCES THE CHANCES OF PASSING INITIAL FILTERS.

STRONG SUMMARY STATEMENT

AN IMPACTFUL PROFESSIONAL SUMMARY AT THE TOP PROVIDES A SNAPSHOT OF YOUR EXPERTISE, CAREER GOALS, AND WHAT
YOU BRING TO THE TABLE, SETTING THE TONE FOR THE REST OF THE DOCUMENT.

HIGHLIGHTING TRANSFERABLE SKILLS

ESPECIALLY FOR CAREER CHANGERS OR THOSE WITH GAPS, EMPHASIZING SKILLS THAT APPLY ACROSS ROLES ENHANCES
RELEV ANCE.



SHOWCASING SOFT SKILLS

\W/HILE TECHNICAL SKILLS ARE VITAL, QUALITIES LIKE TEAMWORK, ADAPTABILITY, AND LEADERSHIP ARE ALSO VALUED.
PROVIDING EXAMPLES OF THESE SKILLS IN ACTION ADDS DEPTH.

INCLUDING CONTINUING EDUCATION AND CERTIFICATIONS

DEMONSTRATING A COMMITMENT TO PROFESSIONAL DEVELOPMENT SIGNALS MOTIVATION AND A DESIRE TO GROW.

DesiGN AND VISUAL APPEAL

A CLEAN, MODERN DESIGN WITH CONSISTENT FORMATTING, APPROPRIATE USE OF BOLD AND ITALICS, AND STRATEGIC WHITE
SPACE MAKES THE RESUME INVITING AND EASY TO SCAN.

WHAT MaAkes A Poor ResuME Poor?

LAck oF Focus

A RESUME THAT LISTS EVERY JOB, SKILL, OR ACHIEVEMENT WITHOUT PRIORITIZATION CAN OVERWHELM AND CONFUSE
EMPLOYERS.

OVERUSE OF JARGON AND BuzzwORDS

EXCESSIVE USE OF CLICH[P] S LIKE “TEAM PLAYER” OR “GO-GETTER” WITHOUT BACKING THEM UP WITH EXAMPLES DIMINISHES
CREDIBILITY.

Too LENGTHY OrR TOO SHORT

A RESUME THAT’S EITHER EXCESSIVELY LONG OR OVERLY BRIEF FAILS TO COMMUNICATE EFFECTIVELY. TYPICALLY/ ONE TO TWO
PAGES IS IDEAL FOR MOST PROFESSIONALS.

UNPROFESSIONAL EMAIL ADDRESSES OR PHOTOS

USING INAPPROPRIATE EMAIL HANDLES OR INCLUDING UNPROFESSIONAL PHOTOS CAN DETRACT FROM YOUR APPLICATION.

IGNORING THE ATS

FAILING TO OPTIMIZE RESUMES WITH RELEVANT KEYWORDS, PROPER FORMATTING, AND STANDARD HEADINGS CAN RESULT IN
AUTOMATIC REJECTION BY ATS SOFTWARE.

How To CReATE A GREAT RESUME

ReseARCH AND UNDERSTAND THE JoB

CAREFULLY REVIEW THE JOB DESCRIPTION, NOTING REQUIRED SKILLS, QUALIFICATIONS, AND KEY\WORDS.



Use A CLEAR STRUCTURE

ORGANIZE YOUR RESUME INTO SECTIONS SUCH AS:
e CONTACT INFORMATION
® PROFESSIONAL SUMMARY
e SKILLS
o \X/ORrK EXPERIENCE
e EDUCATION

CERTIFICATIONS AND ADDITIONAL TRAINING

TAILOR CONTENT FOR EACH APPLICATION

ADJUST YOUR RESUME TO HIGHLIGHT THE MOST RELEVANT EXPERIENCE AND SKILLS FOR EACH POSITION.

Focus oN ACHIEVEMENTS

QUANTIFY SUCCESSES WITH NUMBERS, PERCENTAGES, OR OTHER MEASURABLE RESULTS TO DEMONSTRATE IMPACT.

PROOFREAD AND SEEk FEEDBACK

ELIMINATE ERRORS AND GET ANOTHER SET OF EYES TO REVIEW YOUR RESUME FOR CLARITY AND PROFESSIONALISM.

CoNCLUSION

A GOOD RESUME IS A STRATEGIC, CLEAR, AND PROFESSIONAL DOCUMENT THAT EFFECTIVELY COMMUNICATES YOUR VALUE
PROPOSITION TO POTENTIAL EMPLOYERS. IT IS TAILORED, ACHIEVEMENT-ORIENTED, AND VISUALLY APPEALING, MAXIMIZING YOUR
CHANCES OF PROGRESSING THROUGH THE HIRING PROCESS. ON THE OTHER HAND, A POOR RESUME LACKS FOCUS, CONTAINS
ERRORS, OR IS POORLY FORMATTED, WHICH CAN RESULT IN MISSED OPPORTUNITIES. BY UNDERSTANDING WHAT SETS APART
GREAT RESUMES FROM POOR ONES, YOU CAN CRAFT A COMPELLING DOCUMENT THAT OPENS DOORS AND HELPS YOU STAND OUT
IN A COMPETITIVE JOB MARKET. REMEMBER, YOUR RESUME IS OFTEN YOUR FIRST IMPRESSION—MAKE IT COUNT BY INVESTING TIME
AND EFFORT INTO ITS DEVELOPMENT.

FREQUENTLY ASkeD QUESTIONS

\WHAT ARE THE KEY DIFFERENCES BETWEEN A GOOD RESUME AND A POOR RESUME?

A GOOD RESUME CLEARLY HIGHLIGHTS RELEVANT SKILLS AND ACHIEVEMENTS WITH A CLEAN, PROFESSIONAL LAYOUT, WHILE A
POOR RESUME IS CLUTTERED, LACKS FOCUS, AND FAILS TO SHOWCASE QUALIFICATIONS EFFECTIVELY.

WHAT MAKES A RESUME STAND OUT TO RECRUITERS AND HIRING MANAGERS?

A STANDOUT RESUME IS TAILORED TO THE SPECIFIC JOB, USES ACTION VERBS, QUANTIFIES ACHIEVEMENTS, AND FEATURES A
CONCISE, WELL-ORGANIZED FORMAT THAT DRAWS ATTENTION TO KEY QUALIFICATIONS.



How IMPORTANT IS CUSTOMIZATION IN CREATING A GOOD RESUME?

CUSTOMIZATION IS CRUCIAL; TAILORING YOUR RESUME TO ALIGN WITH THE JOB DESCRIPTION INCREASES RELEVANCE AND
DEMONSTRATES YOUR GENUINE INTEREST AND SUITABILITY FOR THE ROLE.

\WHAT COMMON MISTAKES TURN A GREAT RESUME INTO A POOR ONE?

COMMON MISTAKES INCLUDE TYPOS AND GRAMMATICAL ERRORS, USING GENERIC TEMPLATES, INCLUDING IRRELEVANT
INFORMATION, AND FAILING TO QUANTIFY ACCOMPLISHMENTS.

\WHAT ROLE DOES FORMATTING PLAY IN MAKING A RESUME GREAT?

EFFECTIVE FORMATTING ENSURES READABILITY, HIGHLIGHTS IMPORTANT SECTIONS, AND CREATES A PROFESSIONAL APPEARANCE
THAT CAPTURES THE EMPLOYER'S ATTENTION QUICKLY.

How CAN INCLUDING KEYWORDS IMPROVE A RESUME'S EFFECTIVENESS?

INCORPORATING RELEVANT KEYWORDS FROM THE JOB DESCRIPTION HELPS YOUR RESUME PASS APPLICANT TRACKING SYSTEMS
(ATS) AND INCREASES THE CHANCES OF IT REACHING HUMAN REVIEWERS.

WHAT DISTINGUISHES A POOR RESUME FROM A GREAT ONE IN TERMS OF CONTENT
QUALITY?

A GREAT RESUME PRESENTS CLEAR, CONCISE, AND IMPACTFUL CONTENT THAT EMPHASIZES MEASURABLE ACHIEVEMENTS,
\WHEREAS A POOR ONE IS VAGUE AND LACKS SUBSTANCE.

WHY IS BREVITY IMPORTANT IN A GOOD RESUME?

BREVITY ENSURES YOUR RESUME IS FOCUSED AND EASY TO SCAN, ALLOWING RECRUITERS TO QUICKLY IDENTIFY YOUR
QUALIFICATIONS WITHOUT BEING OVERWHELMED BY UNNECESSARY DETAILS.

\WHAT ARE THE ESSENTIAL ELEMENTS THAT MAKE A RESUME EFFECTIVE?

AN EFFECTIVE RESUME INCLUDES A COMPELLING SUMMARY, RELEVANT WORK EXPERIENCE, SKILLS ALIGNED WITH THE ROLE,
EDUCATIONAL BACKGROUND, AND CLEAR CONTACT INFORMATION PRESENTED IN A PROFESSIONAL FORMAT.

ADDITIONAL RESOURCES

WHAT Is A Goob ReEsUME AND WHAT Is A Poor REsUME? WHAT MAkeS THE GREAT RESUME GREAT AND WHAT MAKES
THeE NoT-So-GREAT?

IN TODAY’S COMPETITIVE JOB MARKET, A RESUME OFTEN SERVES AS THE FIRST IMPRESSION A POTENTIAL EMPLOYER HAS OF A
CANDIDATE. |T°S A DOCUMENT THAT ENCAPSULATES YOUR SKILLS, EXPERIENCE, AND POTENTIAL VALUE IN A SUCCINCT FORMAT.
BUT NOT ALL RESUMES ARE CREATED EQUAL. SOME OPEN DOORS TO INTERVIEWS AND OPPORTUNITIES, WHILE OTHERS ARE
QUICKLY DISMISSED. SO, WHAT DISTINGUISHES A GOOD RESUME FROM A POOR ONEP AND CRUCIALLY, WHAT ELEMENTS ELEVATE
A RESUME FROM MERELY ACCEPTABLE TO TRULY GREAT? THIS ARTICLE DELVES INTO THE HALLMARKS OF EFFECTIVE RESUMES,
THE COMMON PITFALLS OF INEFFECTIVE ONES, AND THE KEY FEATURES THAT MAKE A RESUME STAND OUT IN A SEA OF
APPLICANTS.

WHAT Is A Goob RESUME?

A GOOD RESUME IS A WELL-CRAFTED DOCUMENT THAT EFFECTIVELY COMMUNICATES YOUR QUALIFICATIONS, ALIGNS WITH THE



ROLE YOU’RE APPLYING FOR, AND COMPELS HIRING MANAGERS TO WANT TO LEARN MORE ABOUT YOU. IT COMBINES CLARITY,
RELEVANCE, PROFESSIONALISM, AND STRATEGIC PRESENTATION.

CLARITY AND CONCISENESS

A GOOD RESUME IS CLEAR AND TO THE POINT. RECRUITERS OFTEN SPEND ONLY A FEW SECONDS SCANNING EACH DOCUMENT, SO
CLARITY IS PARAMOUNT. AVOID CLUTTERED LAYOUTS, JARGON, OR OVERLY VERBOSE DESCRIPTIONS. INSTEAD, USE
STRAIGHTFORWARD LANGUAGE, BULLET POINTS FOR EASY SKIMMING, AND A LOGICAL STRUCTURE.

ReLEVANCE AND CUSTOMIZATION

TAILORING YOUR RESUME TO THE SPECIFIC JOB IS VITAL. THIS MEANS EMPHASIZING THE SKILLS, EXPERIENCES, AND
ACCOMPLISHMENTS MOST PERTINENT TO THE POSITION. A GENERIC RESUME OFTEN GETS OVERLOOKED. A TARGETED RESUME
DEMONSTRATES GENUINE INTEREST AND AN UNDERSTANDING OF THE EMPLOYER’S NEEDS.

PROFESSIONAL FORMATTING

A POLISHED, PROFESSIONAL APPEARANCE SIGNALS SERIOUSNESS AND ATTENTION TO DETAIL. USE CONSISTENT FONTS,
APPROPRIATE SPACING, AND CLEAN LAYOUTS. AVOID EXCESSIVE COLORS OR GRAPHICS UNLESS RELEVANT TO THE INDUSTRY
(SUCH AS GRAPHIC DESIGN). SAVE THE RESUME IN A UNIVERSAL FORMAT LIKE PDF TO PRESERVE FORMATTING.

HIGHLIGHTED ACHIEVEMENTS

RATHER THAN MERELY LISTING DUTIES, A GOOD RESUME EMPHASIZES TANGIBLE ACHIEVEMENTS. QUANTIFY RESULTS WHENEVER
POSSIBLE — INCREASED SALES 8Y 20%, MANAGED A TEAM OF 10, REDUCED COSTS BY 15%. THIS APPROACH SHOWCASES
YOUR IMPACT AND VALUE.

Keyworbd OPTIMIZATION

MANY COMPANIES USE APPLICANT TRACKING SYSTEMS (ATS) TO FILTER RESUMES. INCORPORATING RELEVANT KEYWORDS
FROM THE JOB DESCRIPTION ENSURES YOUR RESUME PASSES INITIAL SCREENINGS AND REACHES HUMAN EYES.

WHAT |Is A Poor RESUME?

A POOR RESUME, BY CONTRAST, OFTEN HAMPERS YOUR CHANCES OF LANDING AN INTERVIEW. [T MAY CONTAIN BASIC MISTAKES,
LACK FOCUS, OR FAIL TO COMMUNICATE YOUR VALUE EFFECTIVELY.

LAck oF Focus AND RELEVANCE

GENERIC RESUMES THAT DO NOT ALIGN WITH THE JOB DESCRIPTION TEND TO BE IGNORED. THEY FAIL TO HIGHLIGHT PERTINENT
SKILLS OR EXPERIENCES, MAKING IT DIFFICULT FOR EMPLOYERS TO SEE YOUR SUITABILITY.

Poor FORMATTING AND SPELLING

SLopPpY LAYOUTS, INCONSISTENT FONTS, OR TYPOS SIGNAL A LACK OF PROFESSIONALISM. SUCH ERRORS SUGGEST
CARELESSNESS, WHICH EMPLOYERS MAY INTERPRET AS A LACK OF SERIOUSNESS OR ATTENTION TO DETAIL.

ExCEssIVE LENGTH OR BREVITY

A RESUME THAT'S TOO LONG MAY TURN OFF RECRUITERS, WHILE ONE THAT’S TOO SHORT MAY SEEM INCOMPLETE. STRIKING THE
RIGHT BALANCE — USUALLY 1-2 PAGES — IS ESSENTIAL.

V AGUE DESCRIPTIONS

USING GENERIC PHRASES LIKE “RESPONSIBLE FOR MANAGING PROJECTS” WITHOUT SPECIFICS PROVIDES LITTLE INSIGHT INTO YOUR
ACTUAL CONTRIBUTIONS OR SKILLS.



MissING CONTACT INFORMATION OR ERRORS

SIMPLE MISTAKES, SUCH AS OUTDATED CONTACT DETAILS OR GRAMMATICAL ERRORS, CAN DISQUALIFY AN OTHERWISE STRONG
CANDIDATE IMMEDIATELY.

WHAT MAkeS THE GREAT RESUME GREAT?

W/HILE A GOOD RESUME HITS THE MARK, A GREAT RESUME ELEVATES YOUR CANDIDACY TO THE NEXT LEVEL. IT1s STRATEGIC,
COMPELLING, AND TAILORED, CRAFTED WITH AN UNDERSTANDING OF WHAT HIRING MANAGERS TRULY VALUE.

STRATEGIC PERSONAL BRANDING

A GREAT RESUME PRESENTS A COHESIVE NARRATIVE ABOUT YOUR PROFESSIONAL IDENTITY. |T COMMUNICATES NOT JUST WHAT
YOU’VE DONE, BUT WHO YOU ARE AS A PROFESSIONAL, ALIGNING YOUR PERSONAL BRAND WITH THE COMPANY’S CULTURE AND
VALUES.

STRONG SUMMARY STATEMENT

AN IMPACTFUL SUMMARY AT THE TOP SUCCINCTLY ENCAPSULATES YOUR EXPERTISE, CAREER GOALS, AND WHAT YOU BRING TO
THE TABLE. |T HOOKS THE READER AND SETS THE TONE FOR THE REST OF THE DOCUMENT.

QUANTIFIABLE ACHIEVEMENTS AND IMPACT

INSTEAD OF LISTING RESPONSIBILITIES, A GREAT RESUME EMPHASIZES OUTCOMES. For EXAMPLE, “LED A DIGITAL MARKETING
CAMPAIGN THAT INCREASED WEB TRAFFIC BY 500/0 WITHIN THREE MONTHS” PROVIDES CONCRETE EVIDENCE OF CAPABILITY.

Use oF AcTIoN-ORIENTED LANGUAGE

» CC  CC » <

STARTING BULLET POINTS WITH POWERFUL ACTION VERBS ((CDEVELOPED, INITIATED,” "OPTIMIZED, DELIVERED») ENERGIZES
THE RESUME AND CLEARLY DEMONSTRATES YOUR ACTIVE ROLE IN ACHIEVEMENTS.

INDUSTRY-RELEVANT SKILLS AND CERTIFICATIONS

HIGHLIGHTING KEY SKILLS, TOOLS, AND CERTIFICATIONS RELEVANT TO THE INDUSTRY ENSURES THAT YOUR RESUME SPEAKS
DIRECTLY TO THE ROLE AND SHOWS YOU POSSESS CURRENT, MARKETABLE EXPERTISE.

VISUAL APPEAL AND READABILITY

W/HILE MAINTAINING PROFESSIONALISM, A GREAT RESUME EMPLOYS VISUAL ELEMENTS — SUCH AS SUBTLE LINES, BOLD
HEADINGS, AND STRATEGIC SPACING — TO ENHANCE READABILITY AND AESTHETIC APPEAL.

WHAT MAKES A RESUME TRULY GREAT?

BeYoND THE FUNDAMENTALS, WHAT ARE THE NUANCES THAT DISTINGUISH AN EXCELLENT RESUME FROM A MERELY GOOD ONE?
HERE ARE ADDITIONAL ELEMENTS THAT ELEVATE A RESUME:

T AILORED CONTENT FOR EACH APPLICATION

ONE-SIZE-FITS-ALL RESUMES ARE A THING OF THE PAST. A TRULY GREAT RESUME IS CUSTOMIZED FOR EACH ROLE, REFLECTING
THE SPECIFIC SKILLS AND EXPERIENCES THAT MATCH THE EMPLOYER’S REQUIREMENTS.

INCORPORATION OF KEYWORDS AND INDUSTRY JARGON

MART USE OF KEYWORDS FROM THE JOB DESCRIPTION ENSURES COMPATIBILITY WITH AND DEMONSTRATES INDUSTR
S s Y S sC SURES C Y ATS s s STRY
FAMILIARITY. FOR EXAMPLE, INCLUDING TERMS LIKE “AGILE,” “CRM,” or “DATA ANALYSIS™ IF RELEVANT.



CLEAR CAREER PROGRESSION

HIGHLIGHTING A LOGICAL CAREER PROGRESSION REASSURES EMPLOYERS OF YOUR GROWTH, ADAPTABILITY, AND INCREASING
RESPONSIBILITIES.

INCLUSION OF SOFT SKILLS WITH EVIDENCE

TECHNICAL SKILLS ARE ESSENTIAL, BUT SOFT SKILLS LIKE LEADERSHIP, COMMUNICATION, AND PROBLEM~SOLVING ARE HIGHLY
VALUED. DEMONSTRATE THESE THROUGH EXAMPLES RATHER THAN JUST LISTING THEM.

CoNTINUoUs UPDATES AND FEEDBACK

A GREAT RESUME IS A LIVING DOCUMENT. REGULARLY UPDATE IT WITH NEW ACCOMPLISHMENTS AND SEEK FEEDBACK FROM
MENTORS OR INDUSTRY PEERS TO REFINE ITS EFFECTIVENESS.

CoMMON PITFALLS To AvoID
EVEN THE BEST INTENTIONS CAN LEAD TO A SUBPAR RESUME IF CERTAIN PITFALLS AREN’T AVOIDED:

- INCLUDING IRRELEVANT INFORMATION: PERSONAL HOBBIES OR OUTDATED SKILLS CAN DETRACT FROM YOUR CORE
QUALIFICATIONS.

- UsING A NON-PROFESSIONAL EMAIL ADDRESS: AN UNPROFESSIONAL EMAIL (E.G., PARTYGIRL 12 3ATGMAIL.COM) CAN
UNDERMINE CREDIBILITY.

- OVERLOADING WITH JARGON OR BUZzWORDS: EXCESSIVE USE OF BUZZWORDS WITHOUT CONTEXT CAN SEEM INSINCERE OR
VAGUE.

- NEGLECTING TO PROOFREAD: TYPOS AND GRAMMATICAL ERRORS ARE QUICK TURN-OFFS.

- FAILING TO QUANTIFY ACHIEVEMENTS: V AGUE CLAIMS LACK IMPACT AND DO NOT DEMONSTRATE REAL VALUE.

FINAL THOUGHTS

CRAFTING A STANDOUT RESUME REQUIRES A BALANCE OF STRATEGIC THINKING, PROFESSIONALISM, AND PERSONALIZATION. A
GOOD RESUME EFFECTIVELY COMMUNICATES YOUR QUALIFICATIONS, CLEANLY FORMATTED AND TAILORED TO THE ROLE. A POOR
RESUME, ON THE OTHER HAND, OFTEN LACKS FOCUS, CLARITY, OR PROFESSIONALISM, DIMINISHING YOUR CHANCES OF SUCCESS.
THE GREAT RESUME TRANSCENDS THESE BASICS BY BEING IMPACTFUL, VISUALLY APPEALING, AND DEEPLY ALIGNED WITH THE JOB
AND INDUSTRY STANDARDS. |T TELLS A COMPELLING STORY OF YOUR PROFESSIONAL JOURNEY, BACKED BY CONCRETE
ACHIEVEMENTS AND SOFT SKILLS THAT RESONATE WITH EMPLOYERS.

IN A COMPETITIVE LANDSCAPE, YOUR RESUME IS YOUR FIRST AND PERHAPS MOST CRITICAL OPPORTUNITY TO MAKE A POSITIVE
IMPRESSION. INVESTING TIME AND EFFORT INTO ITS DEVELOPMENT CAN DRAMATICALLY INFLUENCE YOUR CAREER TRAJECTORY.
REMEMBER: YOUR RESUME ISN’T JUST A LIST OF JOBS — IT’S A POWERFUL MARKETING TOOL THAT, WHEN CRAFTED
THOUGHTFULLY, CAN OPEN DOORS TO YOUR NEXT BIG OPPORTUNITY.
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