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When learning English, one of the fundamental skills to master is converting direct speech into
reported (or indirect) speech. This transformation is essential for effective communication,
especially in writing and formal contexts. It allows speakers and writers to relay what someone else
has said without quoting their exact words. In this article, we will explore how to correctly rewrite
sentences like "He was studying yesterday" and "She said I will go" in reported speech, along with
tips, rules, and examples to help you become proficient in this area.

Understanding Reported Speech

Reported speech, also known as indirect speech, involves conveying what someone else has said
without quoting their exact words. Instead, the original statement is paraphrased, often changing
pronouns, verb tenses, and time expressions to fit the context of the reporting sentence.

Key Differences Between Direct and Reported Speech

- Direct Speech: Quoting the exact words using quotation marks.

- Example: He said, "I am studying."

- Reported Speech: Paraphrasing the statement without quotation marks.
- Example: He said that he was studying.

Important Rules in Converting to Reported Speech

1. Tense Changes: Usually, when converting from direct to reported speech, verb tenses shift back
in time.

2. Pronoun Changes: Adjust pronouns to match the perspective of the reporting speaker.

3. Time and Place Expressions: Modify words like "yesterday," "today," "tomorrow," "here" to fit the
new context.

4. Question and Command Forms: Convert question formats into statements and commands into
infinitive forms or other suitable structures.



Analyzing the Sentences in the Exercise

Let's examine the two sentences provided in the exercise:

1. He was studying yesterday.
2. She said I will go.

Our goal is to rewrite these sentences in reported speech, considering the appropriate grammatical
changes and context.

Sentence 1: "He was studying yesterday."

This sentence is in the past continuous tense, describing an ongoing action that took place in the
past. When converting to reported speech, the tense generally shifts back one step, from past
continuous to past perfect continuous or past perfect, depending on the context.

Reported speech version:
- She said that he was studying yesterday.
- Or, for clarity and standard form: She said that he had been studying the day before.

Note: Since "yesterday" refers to a specific past time, we retain it in the reported speech, adjusting
only if the reporting is done much later.

Sentence 2: "She said I will go."

This sentence involves direct speech within a reporting context, which can be slightly tricky. It
appears to be a reported statement where someone is quoting what she said.

Assuming the original direct speech was:
- She said, "I will go."

When converting to reported speech, the tense shifts from "will" to "would," and pronouns are
adjusted if necessary.

Reported speech version:
- She said that she would go.

Step-by-Step Guide to Rewriting Sentences in Reported
Speech

To help you master the skill, here is a step-by-step process:



Step 1: Identify the Type of Sentence

- Is it a statement, question, or command?
- In our examples, both are statements.

Step 2: Note the Tense Used

- Past continuous ("was studying") and future ("will go") in the original sentences.

Step 3: Change the Tense Appropriately

- Past continuous — Past perfect continuous or past perfect.
- Will - Would.

Step 4: Adjust Pronouns

- From "I" to "she" or "he" depending on the speaker.

Step 5: Modify Time and Place Expressions

- "Yesterday" remains "yesterday" unless a more distant past is involved.
- "Tomorrow" would change to "the next day" or "the following day."

Step 6: Reconstruct the Sentence

- Combine the parts into a grammatically correct reported speech sentence.

Additional Examples and Practice

To reinforce your understanding, here are additional examples and exercises.

Example 1:

- Direct: She said, "I am working now."
- Reported: She said that she was working then.

Example 2:

- Direct: He said, "I will visit tomorrow."
- Reported: He said that he would visit the next day.



Exercise:

Convert the following sentences into reported speech:
1. "They are playing football," he said.

2. "I have finished my homework," she said.

3. "We will meet at the park," they said.

Answers:

1. He said that they were playing football.

2. She said that she had finished her homework.
3. They said that they would meet at the park.

Common Mistakes to Avoid

While converting sentences to reported speech, learners often make some typical errors. Here are
common pitfalls and how to avoid them:

- Not changing the tense: Remember to shift verb tenses appropriately.

- Ignoring pronoun changes: Always adjust pronouns to match the subject of the reporting clause.

- Forgetting to modify time expressions: Words like "yesterday," "today," "tomorrow" need to be
changed based on the context.

- Misplacing the conjunction "that": While "that" is often optional in reported speech, including it can
improve clarity.

Conclusion: Mastering Reported Speech

Transforming sentences from direct to reported speech is an essential skill in English, allowing for
clearer and more nuanced communication. By understanding the rules involving tense changes,
pronoun adjustments, and time expressions, learners can confidently report what others have said.
Remember to practice with various sentence types—statements, questions, commands—and pay
attention to context to ensure accurate conversions.

The sentences from the exercise—"He was studying yesterday" and "She said I will
go"—demonstrate key principles of reported speech. Converting them correctly involves shifting
tense, adjusting pronouns, and maintaining the original meaning. With consistent practice and
attention to detail, you will improve your ability to master reported speech, enhancing both your
spoken and written English skills.

Happy practicing!



Frequently Asked Questions

How do you convert the sentence 'He was studying yesterday'
into reported speech?

She said that he was studying yesterday.

What is the correct reported speech form for 'I will go'?

She said that she would go.

When rewriting 'He was studying yesterday' in reported
speech, which tense should be used?

Past continuous tense is typically used, so it becomes 'she said that he was studying yesterday.

How do you change the sentence 'l will go' into reported
speech?

It becomes 'she said that she would go.'

What are common changes needed when rewriting direct
speech into reported speech?

Tenses, pronouns, and sometimes adverbs of time and place are changed to fit the context.

In the sentence 'He was studying yesterday,' what is the
reporting verb used?

The reporting verb used is 'said.’

Can you give an example of converting 'She said, I will go' into
reported speech?

Yes, it becomes 'She said that she would go.'

Why is it important to adjust the tense when converting to
reported speech?

Because reported speech often shifts the tense back in time, to reflect the original timing of the
statement.



What is a common mistake to avoid when rewriting sentences
into reported speech?

Failing to change the tense or pronouns appropriately, which can lead to inaccuracies.

Are there any differences in punctuation when converting
direct speech to reported speech?

Yes, quotation marks are removed, and subordinating conjunctions like 'that' are often used.

Additional Resources

Mastering Reported Speech: An In-Depth Guide to Exercise 1 - Rewriting Sentences

Introduction

Reported speech, also known as indirect speech, is a fundamental aspect of English grammar that
allows us to relay what someone else has said without quoting their exact words. It’s a crucial skill
for effective communication, whether in writing or speaking, especially in journalism, storytelling,
academic writing, or everyday conversations.

This comprehensive guide will analyze and expand upon Exercise 1, which involves rewriting
sentences from direct to reported speech. The example sentences provided are:

1. He was studying yesterday. She said
2. Twill go

Our goal is to understand the rules, nuances, and strategies involved in converting these sentences
accurately and effectively into reported speech.

Understanding Reported Speech: An Overview

Before delving into specific exercises, it’s essential to grasp the core concepts and rules governing
reported speech.

What Is Reported Speech?

Reported speech involves expressing what someone has said without quoting their exact words. For
example:

- Direct speech: She said, "I am tired."
- Reported speech: She said that she was tired.

Key features:



- Usually involves a reporting verb (say, tell, mention, etc.).
- Changes in pronouns, tenses, and sometimes time expressions.
- No quotation marks are used.

The Fundamental Rules of Converting to Reported Speech

When transforming direct speech into reported speech, several grammatical adjustments are
necessary:

1. Tense Changes (Backshifting)
The tense of the verb typically shifts back in time when reporting speech that refers to the past.

| Direct Speech Tense | Reported Speech Tense | Example |

I | I |

| Present simple | Past simple | She said, "I like coffee." — She said she liked coffee. |

| Present continuous | Past continuous | He said, "I am studying." — He said he was studying. |
| Present perfect | Past perfect | They said, "We have finished." — They said they had finished. |
| Past simple | Past perfect | She said, "I saw him." — She said she had seen him. |

| Will future | Would future | He said, "I will go." = He said he would go. |

Exceptions:

- When the reporting verb is in the present, or the statement is still true, tense may not change.
- Some verbs (like "say," "tell") require specific structures.

2. Pronoun and Possessive Changes
Pronouns need to be adjusted to match the perspective of the speaker.
| Example | Explanation |

| She said, "I am tired." | She said she was tired. |
| He said, "My car is new." | He said his car was new. |

3. Time and Place Expressions
Time and place words often shift to reflect the context:

| Direct | Reported | Explanation |

I | | |

| today | that day | "Today" becomes "that day" when reporting later. |
| tomorrow | the next day / the following day | |

| yesterday | the day before / the previous day | |

| last week | the week before | |

| here | there | |

| now | then | |

Note: Sometimes, these expressions do not change if the reported speech refers to the same time



frame as the speech.

Analyzing Exercise 1: Rewriting Sentences

Now, let’s analyze the specific sentences provided in Exercise 1.

Sentence 1: "He was studying yesterday." She said...
Direct Speech Analysis

- Sentence: "He was studying yesterday."

- Tense: Past continuous

- Time expression: Yesterday

Rewriting in Reported Speech

When converting this to reported speech, consider the following:

1. Tense shift: Past continuous (was studying) typically shifts to past perfect continuous (had been
studying).

2. Time expression: "Yesterday" becomes "the day before" or "the previous day."

3. Reporting verb: "She said" indicates the need for a suitable conjunction, such as "that."
Reported Speech Construction

- Step 1: Start with the reporting verb: "She said..."

- Step 2: Insert "that" (optional in informal speech but often used in formal contexts).

- Step 3: Convert the tense: "He was studying" — "He had been studying."

- Step 4: Adjust time expressions: "yesterday" — "the day before" or "the previous day."

Final Reported Speech:

- She said that he had been studying the day before.

Sentence 2: "I will go" She said...
Direct Speech Analysis

- Sentence: "I will go."
- Tense: Future simple (will go).

Rewriting in Reported Speech



1. Tense shift: Future "will" generally changes to "would."
2. Pronoun change: "I" becomes "she" (assuming the speaker is a woman reporting about herself).

3. Time expressions: If no specific time is given, no change is necessary, but context might influence
this.

Note: Since the original sentence is "I will go," and if the reporting person is "she," then:

- She said that she would go.

Practical Examples and Variations
To deepen understanding, let’s consider some variations based on different contexts.
Example 1:

- Direct: "He is studying now."
- Reported: She said that he was studying then.

Example 2:

- Direct: "They have finished their work."
- Reported: He mentioned that they had finished their work.

Common Challenges in Reported Speech

While the rules seem straightforward, learners often encounter pitfalls. Here are some common
issues:

1. Confusing Tense Changes

- Sometimes, tenses are not shifted when the reported speech refers to a universal truth or a fact
that remains valid.

Example:

- Direct: "The sun rises in the east."
- Reported: He said that the sun rises in the east. (No shift because it's a universal truth)

2. Incorrect Pronoun Changes
- Failing to adjust pronouns can lead to confusion and grammatical errors.
Tip: Always consider the perspective of the reporting speaker.

3. Misplacing Time and Place Expressions



- Ensuring correct change of expressions like "today,

Special Cases and Exceptions
Reported speech can sometimes involve nuances and exceptions:
1. Commands and Requests:

- Direct: "Please sit down."
- Reported: She asked me to sit down.

2. Questions:

- Direct: "Are you coming?"
- Reported: He asked if I was coming.

3. Statements with modal verbs:

- Direct: "You should finish your work."
- Reported: He said I should finish my work.

Strategies for Effective Practice
To master rewriting sentences into reported speech, consider the following strategies:

- Memorize tense shift rules: Practice with various sentence structures.

- Practice pronoun and possessive adjustments: Use exercises to familiarize yourself.

- Use time and place expressions correctly: Create flashcards for common expressions.
- Read extensively: Observe reported speech in books, articles, and dialogues.

- Write and review: Practice converting direct to indirect speech regularly.

Additional Exercises for Mastery
To reinforce learning, try converting these sentences:

1. Direct: "She is cooking dinner."

2. Direct: "They will visit us tomorrow."

3. Direct: "He has been working here since 2010."
4. Direct: "I can help you."

Sample answers:
1. She said that she was cooking dinner.

2. They said they would visit us the next day.
3. He said he had been working there since 2010.

yesterday," "here," etc., is crucial for clarity.



4. He said he could help me.

Final Thoughts: The Importance of Context

Remember, the context of the conversation and the timing of speech influence how you convert
sentences. Always consider:

- The tense of the original sentence.

- The perspective of the speaker.

- The time and place references.

- The intent behind the speech (statement, question, command).

Summary: Key Takeaways

- Reported speech involves tense backshifting, pronoun adjustment, and time/place expression
changes.

- Tense shifts follow specific rules, with future tenses generally shifting to "would."

- Pronouns and possessives are adjusted based on the reporting context.

- Time expressions like "today," "yesterday," and "here" change to "that day," "the day before," and
“"there."

- Pay special attention to questions and commands, which have their own structures in reported
speech.

Conclusion

Mastering the art of converting direct speech into reported speech is a crucial skill that enhances
clarity and communication effectiveness. Exercise 1, which involves rewriting sentences like "He
was studying yesterday" and "I will go," serves as an excellent starting point for understanding the
rules and nuances involved.

By systematically applying the rules—backshifting tenses, adjusting pronouns, and updating time
and place expressions—you can confidently transform direct quotations into clear, accurate reported

speech. Practice diligently with varied sentence types, and over time, these conversions will become
second nature.

Final Note

Remember, the key
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