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Navigating the licensing process to become an active affiliate broker in Tennessee
requires thorough preparation and understanding of the state's specific application
requirements. The Tennessee Real Estate Commission (TREC) oversees licensing and
ensures that all applicants meet the necessary standards to operate ethically and legally
within the state. Whether you're a new real estate professional or seeking to expand your
credentials, knowing precisely what documents and information to include in your
application is crucial for a smooth and successful licensing process.

In this comprehensive guide, we will explore the essential items that must be included in
an application for a Tennessee affiliate broker's active status. From basic personal
information to supporting documentation and background checks, understanding these
requirements will help you prepare a complete application, avoid delays, and facilitate a
quicker approval process.

Let's delve into the specific components that Tennessee requires for an affiliate broker's
active application.

Understanding the Tennessee Affiliate Broker
License

Before examining the application items, it’s important to understand what an affiliate
broker license entails in Tennessee. An affiliate broker is an individual licensed to perform
real estate brokerage activities under the supervision of a licensed broker. This licensing
allows individuals to engage in real estate transactions, including sales, leasing, and
property management, while adhering to Tennessee real estate laws and regulations.

The application process is designed to verify the applicant’s qualifications, background,
and readiness to serve clients ethically and professionally. Ensuring all required items are
accurately and completely submitted is vital to obtaining an active affiliate broker license.

The Essential Items Required in a Tennessee
Affiliate Broker Application

The Tennessee Real Estate Commission mandates a specific set of items to be included in
the application for an affiliate broker's active license. Below is a detailed breakdown of



each requirement:

1. Completed Application Form

The foundation of your application is the official Tennessee Real Estate Commission
(TREC) application form, which must be filled out accurately and completely. This form
includes:

- Personal information (full legal name, date of birth, social security number)
- Contact details (address, phone number, email)
- Employment history
- Education background
- Disclosure of prior licenses or disciplinary actions

Make sure to review the form thoroughly before submission to prevent omissions or errors
that could delay processing.

2. Proof of Education Completion

TREC requires applicants to complete specific pre-licensing education courses before
applying. The documentation needed includes:

- Official transcripts or certificates demonstrating the completion of the required hours of
real estate education (typically 60 hours for Tennessee)
- Course completion certificates issued by approved real estate schools or providers

Ensure that these documents are current, legible, and include your name, course details,
completion date, and the issuing institution’s information.

3. Passing Examination Score Report

Applicants must pass the Tennessee real estate licensing exam administered by PSI
Services LLC. The application must include:

- A copy of the exam score report indicating successful passing
- Exam date and score details

This proof confirms that the applicant has met the testing requirements necessary to
qualify for licensing.

4. Background Check and Fingerprints

TREC requires a criminal background check to ensure applicants meet character



standards. The process involves:

- Submitting fingerprint cards or electronic fingerprint submissions via approved vendors
- Authorization for a criminal history records check through the Tennessee Bureau of
Investigation (TBI) and the FBI

Applicants must include proof of fingerprint submission, such as a receipt or confirmation
from the fingerprinting agency.

5. Application Fee Payment

Payment of the applicable licensing fee is mandatory. The application should include:

- A check, money order, or credit card authorization for the fee amount specified by TREC
- The fee covers processing, examination, and licensing costs

Verify the current fee schedule on the TREC website to ensure accurate payment.

6. Affidavit of Employment or Sponsorship

Since an affiliate broker license requires association with a licensed broker, the
application must include:

- A signed affidavit or confirmation from the sponsoring broker indicating employment or
affiliation
- The broker’s license number and contact details

This document establishes your professional relationship with a licensed broker as part of
the activation process.

7. Proof of Legal Residency or Authorization to Work

Applicants must demonstrate their legal right to work in the United States. Supporting
documents include:

- U.S. birth certificate, passport, or permanent resident card
- Work authorization documents if applicable

Including these documents affirms your eligibility to hold a license in Tennessee.

8. Disclosure of Prior Disciplinary Actions or Licenses

Honesty is critical during the application process. Applicants must disclose:



- Any prior real estate licenses held in other states or jurisdictions
- Disciplinary actions, complaints, or legal proceedings related to real estate practice

Failure to disclose can result in license denial or disciplinary action.

9. Certification and Signature

The application must be signed and certified by the applicant, attesting to the accuracy
and completeness of the information provided. This often includes:

- A sworn statement confirming the truthfulness of the application
- Date and signature of the applicant

This step confirms your acknowledgment of compliance requirements and legal
responsibilities.

Additional Supporting Documentation and
Considerations

Beyond the primary items listed above, applicants should also prepare supplementary
documents to streamline the review process:

- Letter of Good Standing: If previously licensed elsewhere
- Resume or Professional Biography: To provide context on experience
- Affidavit of Sponsorship: From the sponsoring broker if necessary
- Proof of Continuing Education (if applicable): For renewal or reciprocity purposes

It’s advisable to review the Tennessee Real Estate Commission’s official application
checklist regularly, as requirements may update.

Tips for a Successful Application Submission

- Double-Check All Documents: Ensure every required form and proof is included and
legible.
- Follow Submission Instructions Carefully: Submit via the designated online portal or
mailing address.
- Pay Attention to Deadlines: Complete and submit your application within the validity
period of your exam scores and education certificates.
- Maintain Copies: Keep copies of all submitted documents for your records.
- Seek Professional Guidance: Consider consulting with a licensed broker or legal
professional experienced in Tennessee real estate licensing.



Conclusion

Applying for an active affiliate broker license in Tennessee involves assembling a
comprehensive set of documents and information to demonstrate your qualifications and
compliance with state laws. The key items include the application form, proof of completed
education, exam score report, background check documentation, payment, sponsorship
affidavit, and proof of legal eligibility to work.

By understanding and preparing each required item meticulously, you can ensure a
smoother application process, reduce the likelihood of delays, and expedite your path
toward becoming an active affiliate broker in Tennessee. Staying informed about the latest
requirements from the Tennessee Real Estate Commission and maintaining organized
records will serve you well in your licensing journey.

Embark on your real estate career confidently—ensure you include all necessary items in
your application for a Tennessee affiliate broker's active license and take the first step
toward serving clients ethically and professionally in the Volunteer State.

Frequently Asked Questions

What personal information is required to be included in
a Tennessee Affiliate Broker's application?
The application must include the applicant's full legal name, residential address, social
security number, and contact information.

Is proof of pre-licensing education mandatory for the
Tennessee Affiliate Broker application?
Yes, applicants must submit proof of completing the required pre-licensing education
courses as part of their application.

Are fingerprinting and background checks required for
the application process?
Yes, applicants must submit fingerprints and undergo a criminal background check as part
of the licensing process.

What ethical disclosures must be included in the
application for a Tennessee Affiliate Broker?
Applicants must disclose any past disciplinary actions, criminal convictions, or ethical
violations related to real estate or other professions.



Is there a requirement to submit proof of errors and
omissions insurance with the application?
While not initially required for the application, proof of errors and omissions insurance
must be obtained before active licensing is granted.

What fee information must be included in the
Tennessee Affiliate Broker application?
The application must include the applicable licensing fees, including application and
licensing fees, payable to the Tennessee Real Estate Commission.

Must the applicant provide employment history in the
application?
Yes, applicants are required to provide a complete employment history for the past several
years related to real estate or other relevant fields.

Are references or character affidavits necessary to
complete the application?
Typically, references or character affidavits are not mandatory, but the commission may
request them if deemed necessary.

What documentation of legal residency or work
authorization must be included?
Applicants must provide documentation proving legal residency or work authorization in
the United States as part of their application.

Is a criminal background check mandatory for obtaining
a Tennessee Affiliate Broker license?
Yes, a criminal background check is mandatory and must be completed as part of the
application process for licensure.

Additional Resources
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Navigating the licensing process for real estate professionals is a critical step in
establishing a successful career in Tennessee. For aspiring affiliate brokers,
understanding the specific requirements set forth by the Tennessee Real Estate
Commission (TREC) is essential. The question of "which of the following items must be



included in an application for a Tennessee Affiliate Broker's Active" underscores the
importance of meticulous preparation and comprehensive submission to ensure
compliance and expedite approval.

This article aims to provide a detailed exploration of the mandatory components of an
application for an active affiliate broker license in Tennessee, dissecting each element's
purpose and significance. Whether you are a new licensee or an industry veteran advising
newcomers, understanding these requirements is fundamental to navigating the licensing
process effectively.

---

Overview of the Tennessee Affiliate Broker
Licensing Process

Before delving into specific application items, it is important to understand the
overarching framework. Tennessee's real estate licensing is governed by the Tennessee
Real Estate Commission, which sets forth clear criteria and steps for obtaining and
maintaining licensure.

An individual seeking an affiliate broker license must:

- Complete the requisite pre-licensing education.
- Submit a formal application to TREC.
- Pay applicable fees.
- Undergo a background check.
- Pass the licensing examination.

The application form itself is a comprehensive document designed to verify an applicant's
eligibility, qualifications, and compliance with state regulations. It acts as both a
declaration of compliance and a basis for background scrutiny.

---

Mandatory Items in the Tennessee Affiliate
Broker Application

The application form for a Tennessee Affiliate Broker’s license is detailed and requires
accurate, complete information. The Tennessee Real Estate Commission stipulates specific
items that must be included to ensure the application is valid and complete. Below, we
explore each of these components thoroughly.



1. Personal Identification Information

Purpose: To verify the identity of the applicant and facilitate background checks.

Required Items:

- Full legal name (including any prior names or aliases).
- Date of birth.
- Social Security Number (SSN) or Individual Taxpayer Identification Number (ITIN).
- Physical residential address.
- Mailing address (if different).
- Contact information (phone number, email address).

Significance: Accurate personal data ensures proper identification, prevents identity
fraud, and allows TREC to match background checks with the applicant.

2. Educational Credentials and Pre-Licensing
Certification

Purpose: To confirm that the applicant has completed the necessary education.

Required Items:

- Certificate of completion for the required pre-licensing course (generally 90 hours for
affiliate brokers).
- Name of the approved education provider.
- Date of completion.

Significance: Demonstrates that the applicant has met the educational prerequisites
mandated by TREC, a fundamental step in licensing.

3. Employment and Licensing History

Purpose: To provide context on the applicant's professional background and ensure
integrity.

Required Items:

- Current and previous employment details related to real estate or other relevant fields.
- Licensing history, including any prior licenses held in Tennessee or other states.
- Details of any disciplinary actions or license suspensions.

Significance: TREC reviews this information to assess the applicant’s professional conduct
and compliance history, which can impact eligibility.



4. Affiliation with a Sponsoring Broker

Purpose: To establish the applicant’s current or intended broker affiliation.

Required Items:

- Name of the sponsoring broker or brokerage firm.
- Broker’s license number.
- Statement of employment agreement or affiliation intent.

Significance: Affiliate brokers must be associated with a licensed broker to practice
legally; this information ensures proper oversight.

5. Criminal Background Information and Consent

Purpose: To disclose any criminal history and obtain permission for background checks.

Required Items:

- Disclosure of any criminal convictions or pending charges.
- Consent for TREC to conduct a background investigation, including fingerprinting.

Significance: Tennessee law mandates background checks to uphold ethical standards and
protect public interests. Non-disclosure can result in application denial.

6. Fingerprinting and Background Check Authorization

Purpose: To facilitate background verification through fingerprinting.

Required Items:

- Submission of fingerprint cards or digital fingerprinting data.
- Authorization for TREC to access criminal history records.

Significance: Fingerprinting is a mandatory step for all real estate license applicants,
ensuring thorough background screening.

7. Certification of Truthfulness and Completeness

Purpose: To affirm the accuracy and honesty of the information provided.

Required Items:

- Signature of the applicant.



- Date of submission.

Significance: Legally binds the applicant to the information provided; false statements can
lead to license denial or revocation.

8. Payment of Application Fees

Purpose: To process the application.

Required Items:

- Payment via check, money order, or electronic payment as specified by TREC.
- Fee amount (typically around $50-$100, subject to change).

Significance: An incomplete or unpaid application cannot be processed, delaying licensing.

---

Additional Considerations and Supporting
Documentation

While the core items listed above are mandatory, applicants should also be prepared to
submit supplementary documents or information if requested by TREC:

- Letters of recommendation.
- Evidence of continuing education (if applicable).
- Copy of professional liability insurance or proof of exemption.
- Any court records or legal documentation if relevant to criminal disclosures.

Ensuring that all requested documents are accurate, current, and properly formatted will
streamline the review process.

---

Common Pitfalls and Tips for Applicants

- Incomplete Forms: Missing signatures or information can delay processing. Double-check
all entries before submission.

- Inaccurate Personal Data: Discrepancies between application data and background
records can cause issues; verify details carefully.

- Neglecting Background Checks: Failing to include fingerprinting or criminal disclosures
can result in denial.



- Late or Unpaid Fees: Ensure that all fees are paid on time to prevent application
rejection.

Tip: Review the TREC Application Checklist available on the official website and consider
consulting with a licensed broker or legal professional for guidance.

---

Conclusion

Applying for an active affiliate broker license in Tennessee involves a comprehensive
understanding of the required documentation and disclosures. The items that must be
included in the application encompass personal identification, educational proof,
employment history, broker affiliation, background information, fingerprinting
authorization, certification of truthfulness, and payment of fees.

Thorough preparation and attention to detail are critical in ensuring a smooth application
process. By meticulously assembling all mandatory items and adhering to TREC
guidelines, applicants can expedite their licensure and move confidently toward a
successful career in Tennessee real estate.

In summary, the essential items in an application for a Tennessee Affiliate Broker's Active
license are not just bureaucratic formalities—they are safeguards that uphold the integrity
of the profession and protect the public interest. Understanding and fulfilling these
requirements is the first step toward establishing oneself as a licensed, responsible real
estate professional in Tennessee.
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