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Receiving a letter from the IRS can be an intimidating experience, especially
when it offers options that significantly impact your financial future. For
Dan, this moment was pivotal—he received a letter from the IRS that gave him
the choice of requesting a conference with the IRS Office of Appeals. This
article aims to guide individuals like Dan through understanding what this
letter entails, the importance of the appeals process, and how to effectively
navigate this critical step to resolve tax disputes.

---

Understanding the IRS Letter and Its
Significance

When the IRS sends a notice or letter, it typically indicates that there is
an issue with your tax return, unpaid taxes, or other compliance matters. The
letter Dan received specifically offered him the opportunity to request a
conference with the IRS Office of Appeals—a process designed to provide a
fair and impartial resolution outside of the regular audit or collection
process.

Key features of the IRS letter include:

- Notification of Dispute: It details the specific issues the IRS has
identified.
- Options for Resolution: It provides options, including requesting a
conference with the Appeals Office.
- Deadline for Response: It specifies the timeframe within which Dan must
respond.
- Instructions for Next Steps: It guides on how to formally request the
conference and what documentation to prepare.

Understanding the content and tone of the letter is crucial. Often, these
notices are called "Notice of Deficiency," "Notice of Proposed Adjustment,"
or "Letter 1058," among others. Recognizing the type of notice helps
determine the appropriate course of action.

---

The Importance of Requesting a Conference With



the IRS Office of Appeals

The IRS Office of Appeals acts as an independent review body within the IRS,
aiming to resolve disputes without the need for litigation. Requesting a
conference can be a strategic move for taxpayers like Dan, offering several
advantages:

Advantages of the Appeals Process

Impartial Review: The Appeals Office is independent of the audit
division, providing an unbiased review of your case.

Potential for Resolution: Many disputes are resolved favorably at this
level, avoiding costly and time-consuming litigation.

Preserves Your Rights: Engaging in the appeals process helps protect
your rights and ensures your voice is heard.

Alternative to Litigation: It offers an administrative remedy before
resorting to the courts.

Flexibility in Negotiation: The process allows for more flexible
negotiations, such as installment agreements or settling for less than
the full amount owed.

Overall, requesting an appeals conference can be a valuable opportunity to
clarify misunderstandings, present additional evidence, and work toward a
mutually acceptable resolution.

---

How to Request a Conference With the IRS Office
of Appeals

If you decide to pursue the appeals process, it’s essential to follow the
IRS’s procedures carefully. Here is a step-by-step guide:

Step 1: Review the IRS Letter Carefully

- Read the notice thoroughly to understand the dispute's nature.
- Note the deadline for responding—timing is critical.
- Identify the specific issues or adjustments the IRS has proposed.

Step 2: Prepare Your Response and Documentation

- Gather relevant documents such as tax returns, receipts, bank statements,



or correspondence.
- Prepare a clear, concise explanation of your position.
- Include any supporting evidence that can substantiate your claims.

Step 3: Write a Formal Request for a Conference

- Draft a letter or complete the form specified in the IRS notice.
- Clearly state your intention to request a conference with the Office of
Appeals.
- Include your contact information, case number, and relevant details.
- Be professional and respectful in your tone.

Sample Language for Your Request

> "Dear Sir or Madam,
>
> I am writing to formally request a conference with the IRS Office of
Appeals regarding the notice dated [date of notice], case number [case
number]. I believe there may be discrepancies or misunderstandings that can
be clarified through an impartial review. Enclosed are relevant documents
supporting my position.
>
> I appreciate your consideration and look forward to resolving this matter.
>
> Sincerely,
>
> [Your Name]"

Step 4: Submit Your Request

- Send your request via certified mail with return receipt requested.
- Keep copies of all documents and correspondence.
- Follow the instructions outlined in the IRS notice for submission.

Step 5: Follow Up

- Allow sufficient time for processing.
- Keep records of all communications.
- Be prepared to participate in the conference, whether in person, by phone,
or via correspondence.

---

Preparing for the IRS Conference

A successful conference depends on thorough preparation. Here are essential
tips:



Gather All Relevant Documents

- Tax returns and supporting schedules.
- Correspondence with the IRS.
- Financial records, receipts, and bank statements.
- Any prior settlement offers or agreements.

Outline Your Position

- Clearly articulate your case.
- Identify key points, evidence, and any discrepancies.
- Be ready to explain your understanding of the issues.

Know Your Rights and Options

- Understand the IRS’s procedures and your legal rights.
- Be aware of possible resolutions, including payment plans, offers in
compromise, or disputing penalties.

Consider Seeking Professional Assistance

- Tax attorneys, enrolled agents, or certified public accountants (CPAs)
experienced in IRS disputes can provide invaluable guidance.
- They can represent you during the conference and negotiate on your behalf.

---

Common Outcomes of the Appeals Process

The goal of the conference is to reach a fair resolution. Possible outcomes
include:

- Agreement on the Disputed Items: The IRS may agree to reduce or eliminate
the proposed adjustments.
- Reversal of the IRS’s Position: If your evidence is compelling, the IRS may
accept your position.
- Partial Agreement: Both parties may agree on certain adjustments.
- No Change: If the IRS maintains its position, you may consider further
options, such as litigation or collection alternatives.
- Settlement Offers: You may negotiate a payment plan, installment agreement,
or offer in compromise.

---

Additional Considerations and Tips

- Timeliness Is Critical: Respond promptly to avoid further penalties or



collection actions.
- Maintain Professionalism: Respectful communication can facilitate a more
favorable outcome.
- Know When to Seek Legal Help: Complex cases or high stakes may warrant
professional representation.
- Document Everything: Keep detailed records of all correspondence and
supporting evidence.

---

Conclusion

Receiving a letter from the IRS that offers the opportunity to request a
conference with the Office of Appeals can be a turning point in resolving tax
disputes. For Dan, this was an opportunity to clarify misunderstandings and
work toward a fair resolution. By understanding the process, preparing
thoroughly, and engaging proactively, taxpayers can navigate this critical
step confidently.

Remember, the appeals process is designed to be a fair, impartial review that
can save time and money compared to litigation. If you find yourself in a
similar situation, consider seeking professional advice to maximize your
chances of a successful resolution. Acting promptly and strategically can
make all the difference in resolving IRS disputes effectively.

---
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Frequently Asked Questions

What does it mean when Dan receives a letter from the
IRS offering a conference with an Appeals officer?

It indicates that the IRS has reviewed Dan's case and is offering an
opportunity to resolve disputes or clarify issues through a formal conference
with an Appeals officer before proceeding with further collection actions or
litigation.

How should Dan prepare for the IRS Appeals conference
after receiving this letter?

Dan should gather all relevant tax documents, correspondence, and evidence
related to his case, review the issues in dispute, and consider possible
resolutions. Consulting a tax professional or attorney can also help him
prepare effectively.



Can Dan request a conference with the IRS Appeals if
he disagrees with the IRS's findings?

Yes, the IRS offers the option to request an Appeals conference if Dan
disagrees with the IRS's proposed adjustments, findings, or notices related
to his tax matters.

What is the deadline for Dan to request an Appeals
conference after receiving the IRS letter?

Typically, Dan has 30 days from the date of the IRS letter to formally
request an Appeals conference. However, he should carefully review the
specific instructions and deadline provided in the letter.

Is the IRS Appeals conference a formal legal
proceeding?

No, the Appeals conference is an informal, administrative process designed to
help taxpayers and the IRS resolve disputes without going to court, though it
can be a critical step before litigation.

What are the benefits of requesting an IRS Appeals
conference for Dan?

Requesting an Appeals conference can provide Dan an opportunity to present
his case, negotiate a settlement, and potentially resolve issues without
further penalties or legal action, often leading to more favorable outcomes.

Can Dan attend the IRS Appeals conference in person,
or is a written submission sufficient?

Dan can typically choose to attend in person, by phone, or submit a written
appeal, depending on the IRS procedures and his preferences. He should
specify his preferred method when requesting the conference.

What should Dan do if he is unable to attend the IRS
Appeals conference as scheduled?

Dan should contact the IRS Appeals office promptly to reschedule or discuss
alternative arrangements, such as submitting a written appeal or requesting a
teleconference, to ensure his case is still considered.

Additional Resources
Dan Received A Letter From The IRS That Gave Him The Choice Of (1) Requesting
A Conference With An Appeals

Receiving a letter from the IRS can be a daunting experience, especially when
it presents options that could impact your financial future. For Dan, the
letter he received offered a clear choice: to request a conference with the
IRS Appeals Office. This situation is not uncommon, and understanding the
nuances of such correspondence can be crucial for taxpayers navigating



disputes or concerns about their tax obligations. In this comprehensive
review, we will explore what it means to receive such a letter, the
significance of requesting an appeals conference, the process involved,
advantages and disadvantages, and best practices to handle the situation
effectively.

---

Understanding the IRS Letter and Its
Significance

When the IRS sends a notice or letter to a taxpayer, it typically indicates
one of several scenarios: an audit notice, a bill for additional taxes, a
correction request, or a formal notice of disagreement. In Dan’s case, the
letter explicitly offers him the opportunity to request a conference with the
IRS Appeals Office.

What is the IRS Appeals Office?
The IRS Appeals Office is an independent entity within the IRS designed to
resolve disputes without the need for litigation. Its goal is to facilitate a
fair, impartial review of tax disputes, often providing a more informal and
less adversarial process compared to formal audits or court proceedings.

Why might Dan consider requesting an appeals conference?
- To challenge or clarify the IRS’s assessment or findings.
- To negotiate a more manageable payment plan or settlement.
- To present additional evidence or explanations.
- To achieve a mutually agreeable resolution without going to court.

Key components of the letter include:
- The specific issues in dispute or concern.
- Instructions on how to request an appeals conference.
- Deadlines for response.
- Contact information for the Appeals Office.

---

The Importance of the Appeals Process

The appeals process serves as a critical step in tax dispute resolution,
providing a pathway for taxpayers like Dan to contest or negotiate their case
outside of the formal audit process. Understanding its significance can help
taxpayers make informed decisions.

Features of the IRS Appeals Process:
- Impartial review by an experienced appeals officer.
- Opportunity for taxpayers to present their case, evidence, and arguments.
- Informal proceedings, often without the need for legal representation.
- Focused on mutually agreeable solutions, including payment arrangements and
settlements.

Pros of requesting an appeals conference:
- Fair Review: The Appeals Office is designed to be impartial, reducing
potential bias.



- Alternative Dispute Resolution: Often faster and less costly than
litigation.
- Flexible Negotiations: Possibility to negotiate payment terms, penalties,
or interest.
- Preserves Rights: Keeps the taxpayer’s options open for future disputes or
court actions.

Cons of requesting an appeals conference:
- Time-Consuming: The process can take weeks or months to resolve.
- No Guarantee of Success: The outcome depends on the merits of the case and
the evidence presented.
- Potential Costs: While often informal, preparing for the appeal may require
professional advice or documentation.
- Limited Scope: Only applicable to specific issues outlined in the initial
notice.

---

Steps to Request an Appeals Conference

For Dan, acting promptly is essential to ensure his rights are protected and
that he has an opportunity to present his case effectively. The process
generally involves the following steps:

1. Review the IRS Letter Carefully
- Understand the issues raised.
- Note the deadline for response.
- Gather relevant documents, receipts, and records.

2. Decide Whether to Request an Appeal
- Evaluate the strength of your position.
- Consider consulting a tax professional.
- Determine if an appeal aligns with your goals.

3. Submit a Formal Request
- Use the specified form or method indicated in the letter (often Form 13711,
"Appeal Request," or a written letter).
- Clearly state your disagreement or concerns.
- Include supporting documentation.

4. Prepare Your Case
- Organize relevant records and evidence.
- Write a clear, concise explanation of your position.
- Identify desired outcomes (e.g., reduction of penalties, payment plan).



5. Attend the Conference
- Be prepared to discuss your case.
- Present your evidence professionally.
- Be open to negotiate or consider alternative solutions.

---

Features and Considerations of the Appeals
Process

Understanding the features of requesting an IRS appeals conference can help
taxpayers like Dan navigate the process more confidently.

Features:
- Informal Proceedings: Less formal than court, often conducted via
telephone, correspondence, or in-person meetings.
- No Legal Representation Required: While professionals can assist, taxpayers
can represent themselves.
- Focus on Resolution: Emphasis on resolving issues amicably rather than
adversarial confrontation.
- Multiple Levels of Appeal: If unsatisfied with the initial appeal decision,
further review options are available.

Considerations:
- Time Sensitivity: Respond within the deadline specified in the IRS letter.
- Preparation: Effective presentation of facts and documentation increases
chances of favorable resolution.
- Professional Advice: Engaging a tax professional (CPA, enrolled agent, or
tax attorney) can improve the process and outcomes.
- Impact on Payment Options: An appeal might affect installment agreements or
penalty abatements.

---

Pros and Cons of Requesting a Conference

Pros:
- Impartial Review: Offers a fair chance to contest or clarify IRS findings.
- Potential for Reduced Penalties or Taxes: Negotiation may lead to more
favorable terms.
- Preservation of Rights: Keeps options open for further legal actions if
needed.
- Informal and Less Costly: Compared to litigation, the process is often more
accessible.

Cons:
- Time-Intensive: May take several weeks or months to reach resolution.
- No Guaranteed Outcome: Success depends on the case specifics and
presentation.
- Potential Stress: The process can be complex and emotionally taxing without
proper preparation.
- Possible Need for Professional Help: Could incur additional costs if
seeking professional assistance.



---

Best Practices for Dan and Taxpayers in Similar
Situations

To maximize the benefits of requesting an appeals conference, taxpayers
should consider the following best practices:

- Act Promptly: Respond within the deadline to preserve your rights.
- Gather Complete Documentation: Collect all relevant records, receipts, and
correspondence.
- Seek Professional Advice: Consult a tax professional to assess the strength
of your case and prepare your presentation.
- Be Clear and Concise: Communicate your position effectively, focusing on
facts and supporting evidence.
- Maintain a Professional Demeanor: Be respectful and cooperative during the
conference.
- Explore Settlement Options: Be open to negotiations, such as payment plans
or penalty abatements.
- Keep Records: Document all communications and decisions during the process.

---

Conclusion

When Dan received a letter from the IRS offering the opportunity to request a
conference with the Appeals Office, he was presented with a valuable chance
to address his concerns in a structured, impartial environment. The appeals
process can serve as an effective tool for resolving disputes, reducing
liabilities, and achieving mutually agreeable solutions outside of more
formal and costly litigation. However, it requires careful preparation,
timely action, and often professional guidance to maximize the chances of a
favorable outcome.

Understanding the features, pros, and cons of requesting an appeal empowers
taxpayers like Dan to navigate the IRS’s dispute resolution process
confidently. Whether dealing with an audit disagreement, penalty disputes, or
tax assessments, the appeals process stands as a vital safeguard ensuring
fairness and transparency in tax administration. For anyone receiving such a
letter, the key is to approach the process strategically and proactively,
turning a potentially stressful situation into an opportunity for resolution
and peace of mind.
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